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WELCOMETO HEALTH AND STYLEINSTITUTE

Investing in education is an important decision. When exploring traning options, which may increase your earning level and employment
potential, you are, in effect, investing in yourself. Health And Style Inditute (fiH S | @fffrs private career training in Salon andSpa
LeadershipCosmetology, Manicure, Makeup Artistry,Skin Care Therapy, and Teacher Training.

Our well-establi shed, long-term relationships with local areaemployers help to provide updateson any new developments or market trends in
the industry. HSI provides current, industry-relevant training that enables students to begin new careers or enhances their current career.
Students trainin a comfortable environment with experienced ingructors who make the learning experience meaningful and enjoyable.
All licenses and approvalsare displayedin the lobby of the campus.

STATE LICENSING

HSI is licensed by the North Carolina State Board of Cosnetic Art Examiners. (NCSB), 1207 Front Street,Suite 110, Raleigh, NC
27609, or call (919 733-4117. Students may obtain program performanceinformation from the State Board.

NATIONAL ACCREDITATION
HSI is accredited by the National Accrediting Commisdgon of Career Arts and Sciences, Inc. (NACCAS) located at 3015 Colvin Street
Alexandria, VA 22314, telephone number 703-600-760Q

OBTAINING OR REVEWING DOGJMENTS

To obtain or review documents desgibing accreditation, approval or licensng students should make a written request to the Executive
Director.

STATEMENT OF QVNERSHIP
The schod is ownedand operatedby Health And Style Ingitute, LLC. Corporatemembersofficersare asfoll ows:

Chief Executive Officer Josh Taves
Chief Operating Officer William Preston

FACILITIES &EQUIPMENT

Health and Style Institute is located in a 27,720square-foot complex located in GreensborpNorth Carolina, a short drive from Wingon-
Sakem & High Point The Cosmetology clinic condsts of 90 individual hair stations plus 9 shampoo stations and color lounge area. The
schod is equipped with white boards, theory cassettes, videocassettes, standard textbodks, workbodks, state board bodk, styling bodk,
posters, diagrams and teg, televisions, DVD players, and video players. For the convenience and comfort of the Stidents, the facili ty has a
reception area, bathrooms, a break room, and large parking lot adjacent to the building. The North Carolina StateBoard of Cosmetic Arts
Examiners has approved HSI's facilities for student teacher ratios not to exceed25:1 for Core and 20:1 for Advanced classes.

The areas immediatdy surrounding each campus offer a wide variety of resturants and retail shoppng, aswell as quick accessto the
interstate. The facilities are completely accessble to physically challengedindividuals and off er administrative and other suppart services.
We have ample complimentary parking available. A library of cosmetology referencebodks and DV Ds are available for studentsto check out
during regular student hours.

INSTITUTIONAL MISSION
The mission of Health and Style Inditute is to provide students with a quality education so asto prepare them to begin a career as a
professional.

HOURSOF CPERATION & SCHOOL CALENDAR

The schoadl G administrative officesare openMonday through Friday from 9:00 a.m. to 5:00 p.m. HSI offers day and evening class schedules
with new classesgenerally starting every 4 weeks. Students enrolling in day clasestypically attend seven clasgoom hours per day, 5 daysa
week with brief breaks asapplicable and a one hour lunch break (35 hours per week). Studentsenrolling in evening clasestypically attend 4
classroan hours per day, 5 days per week with one 10-minute break each day (20 hours per week). Typical classschedules are outlinedbelow
by program. Exact schedulesmay be ascetainedfrom the Admisdons Department. Students should monitor the student bulletin board for
any changesin classschedules asthey are subject to change periodically.
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CLASS BART DATES, ATTENDANCE SCHEDULES & HOLIDAYS

Class Start Dates
Pleasereferto the Catalbg Addendumto review the HSIG start datesby program.

Class Attendance Schedules

Program Day Schedile Evening Schedule fiPart-Timed
Cosmetology/SSLi Core (first 300 hours) Moni Fri, 9AM-5PM or Part Time MorFri 10AM-2PM Moni Fri, 5:30PM-9:30 PM*
Cosmetology/SSLi AdvancedClinic Tuei Sat,9AM-5PM or Part Time TueSat 10AM2PM Mon - Fri, 5:30PM-9:30 PM*

Skin Care Therapy Full Time = Mon-Fri, 9AM-5PM Moni Fri, 5:30PM-9:30 PM
Part Time =Mon Fri, 8:30AM-12:30PM OR Moni Fri,1:00PM-5:00PM*

Manicure TBD* TBD*

Makeup Artistry Mon- Fri 9AM-4PM TBD*

Teacher Training Mon- Fri, 9:00AM i 5:00PM*; Mon, Tues & Wed 9AM -5PM Mon-Fri, 5:30PM t0 9:30 PM;

* Check with the Admissions Department for upcoming schedules. Or Mon-Fri, 10:00AM to 2:00PM

Holiday Schedule

2020 2021
New Yeaft $ckoolClasgd 1/1/20 1/1/21
Memorial Day 1 Schod Closed 5/25/20 5/31/21
IndependenceDay i Schoad Closed 7/4/20 7/5/21
Labor Day 1 Schod Closed 9/7/20 9/6/21
Thanksgiving Day- Schoal Closed 11/26/20 11/25/21
Christmas/New Year i Schoo Closed 12/24/2071 12/2520 12/24/21:12/25/21

Note: Health and Stylelnstitute reservesthe right to change start dates,attendanceand holiday schedulesas necessary.

I nclementWeather and School Closing Policy
In the event of inclement weather, students should call the schodl for recorded messagesconceming schoal closings due to inclement
weather.

DIRECTIONS

From Asheboro: Take 220 North toward Greensboro. Merge ontd0 W viaExit 81 towards WinstorSalem.Take the Koury Blvd exit (Exit
217) toward Convention Center Mall andirt left onto Koury Blvd. Turn Right onto Bur Seasons Town Centre. Health and Style Institute
isin an outparcel to Four Seasons Town Center Mall (behind the mall near J.C. Penny).

From High Point: Take Hghway 68 (Eastchester D) to I-40 E towards Greensbardake Exit 217 for West Gate City Blvd. Go
straight at the traffic light off the exithis will put you on Pinecroft Rd. Turn Left on Vanstory. Take the first Left and Health and Style
Institute is on your leftbehind the mall near J.C. Penny).

From Winston Salem: Take Hghway 68 (Eastchester D) to I-40 E towards Greensboro. Takgit 217 for West Gate City Blvd. Go
straight at the traffic light off the exit. This will put you on Pinecroft Rd. Turn Left on Vanstory. Take the first Lefeaitti and Style
Institute is on your leftbehind the mall near J.C. Penny).

From Burli ngton: Take Church Street to Alamance Rthen take 40 W toward Greensbordake the Koury Blvd exit (Exit 217) toward
Convention Center Mall andirin left ontoKoury Blvd. Turn Right onto Four Seasons Town Centre. Health and Style Institute is in an
outparcel to Four Seasons Town Center Mall (behind the mall near J.C. Penny).

From Lexington: Take Highway 52 Northto I-40 East.Take Exit 217 for West Gate City Blvd. Go straight at the traffic light off the
exit. This will put you on Pinecroft Rd.urn Left on Vanstory. Take the first Left and Health and Style Institute is on yoiibédfind
the mall near J.C. Penny).

ACCESS TOPUBLIC TRANSPORTATION

PART Express isthe regional bus system connecting the major cities of the Piedmont and bringing people from the outlying counties into
the urbanareas. 14 PART ExpressRoutesare offered during weekdays with 2 Routesrunning on the weekend. PART vehicles drive 60,000
revenue miles per year. There are 23 Park & Ride lots scattered across the Piedmont Triad. PART served 544,061 passenger trips in
FY @9 with an average length of 26 miles. YoucanlearnmoreaboutPART, including routesand times, by visiting
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www.partnc.org online or by calling: (336) 662-0002. Routesare subject to change.

ADMISSIONS REQUREMENTS
The Admissions Office is openfrom 9:00 am. to 7:00 p.m., Monday through Thursday, and 9:00 am. to 5:00 p.m. on Friday. Individuals
interestedin learning more abou HSI and its training programs shoud contact HSI to schedule anappantment to meetwith an Admissions
Advisa.

Statement of Non-Discrimination
HSI admits students of any legal age, sex, religion, race,color, nationality or ethnic origin to dl the rights, privileges,programs and actiities
generally accorded or made available to gudents at HSl. HSI doesnat discriminateon the bads of age, sex, religion, race,color, disability,
nationality or ethnic origin in administration of its educational policies, admissions policies and other school -administeredprograms.

Students wi th Self-Disclosed Disabilities
Health And Style Institute will provide reasonable and appropfiate acaommodations to students with known physical and intellecual
disahilities in order to provide an equal oppotunity to participatein thes ¢ h spoolgrns. Accommoditions to students with known physical
and intellecual disahlities are permitted at the discretion of Health And Style Institute $ Direcor. Studerts who are reguesting
accanmodations are required to provide docunentation of their disabilitiesfrom a physician, psychoogist, or other qualified evaluator prior
to acepance. All accanmodations must be requesed and approved before the student begins class. To be considered for accommodtions
pleasendtify the Director in writing of the requestard provide all needed documentation for the requestedaccanmodation.

Admissions Policies and Proceduresfor All Programs

HSI has an open application policy allowing applicants to apply at any time. The first stepin the processis for applicants to complete a
personal interview with an Admissions Advisar. During this interview, the Admissions Advisar will evaluate the individualés reasns for
seding training and assesstheir badkground and experience along with their desireand abili ty to make such a commitment. HSI will attampt to
educateapplicants about the local job market, demand for sabn professionals, skills and knowledge required towork in theseoccupations and
about HSIG programs and sevices. Basedon this exchange of information, the Admissions Advisa will make a recommendation as to
whether HSI offers training and sevices that will enable them to realize their goals. If so, a mutual decison will be made asto which
training programis gppropriate. Students are allowed to-enter a program subject to reinstatement arehtey policies.

Students enrolling in any of our career programs must be beyond the compulsary age of attendance (16 yeas of age in North Carolina).
Applicants who possessa high schod diploma, G.E.D. or its equivalent must provide documentation of their credential to the schod.
Applicants, except those enrolling into the TeacherTraining Program, who have not eaned any of thesecredentials may be acepted and
enroll if they ean passing soreson the Ability to Benefit (FATBO) exam, alsoknown asthe Wonderlic Basic Skills Test(AWB ST). ATB
applicants must achieve a verbal sore of no less than 200 and a quantitative score of no lessthan 210 on the WBST. Alternatively, students
enrolling in programs of 600 clock hours or more may estdlish the ability to benefit from the programby succesfully completing 225 clock
hous (or 6 credit hous) of that program. When enrolling utilizing the ATB process federal student aid may not be usedto pay for
training. Students who have previoudy enrolled utilizing the ATB at HSI or ancther institution and wish to apply for federal gudent aid are
subjectto additional requirements. ATB students must make other saisfacbory arrangements for payment with a schod represeantative.
Students enrolling in our Teacher Training program must have eithemd i d Nort h Car imdnserrna Qertifcatet df t
Completion for a North Carolin&tate BoardAp pr ov e d p pragcain iwithi tlee negpecason of passingttb@omponents of the
licensure exam prior to the completion of the Teacher Training program. Prior to enrolling in the Teacher Training pragramsapust
also possess a high school diploma or a high school graduation equivalency certificate.

Only testsmresappeaing on the Official WBST Individual ATB Saore Report provided by the Wonderlic Testing ServicesDepartment may
be used for ATB detemination. This exam will be administered by anindependent, certified exam proctor. Upon passing the ATB exam and
satigying all other aforementionedadmissions requirements, the applicant may be acceptedfor admission.

HSI does nat reauit from other schods that offer similar programs. Transfer of hous from other approved programs is permitted at the
discretion of HSI& Exeautive Direcor. Although criminal convictions are not an absolute bar to admission, gpplicants should be awae that
CRI MI NAL CONVICTI ONS MAY AFFECT A STUDEHEIdf8sfisarkiallaittd thioselvid qualiEy, L
through Federal grants and Federal loans.

Transfer Credit

Healthand Style Institute may transfer completed course work from acaedited institutions that are reagnized by the North Carolina State
Board of Cosmetic Art Examiners. Students that transfer from one csmetic art discipline to different cosmetic art discipline will not receve
credit for hours received in the initial curriculum. Only clock hous which were completed with a pasing grade may be aceped.
Dete'minations of satisfacbry acadenic progresswill be made basedon actual contractedhours at the institution. |f accepéd, the clock hours
will be counted as attempted and completed for purposesof satsfaciory acaegmic progress. The student must provide a sealedofficial
transaipt and North Carolina State Board of Cosmetic Art Examiners @ransfer Form from each institution that credit transfer is ought. Any
student attempting to transfer credit may be aked to repeatcore or passthe standard core testor take additional assesment(s) asrequired.
The core testconsists of a written exam and practicalexam. Students may be required to demonstrate proficiency in all tesed areasto test
out of core.
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Students may not be granted credit for all hours received from previous traning. Evaluations ae by appdntment only and are scheduledwith
Health and Style Ingitute.

All students MUST complete at least1,000 clock hours of their Cosmetology, 500 clock hours of their Skin Care Therapy, and 1300 hours of
this Salon and Spa Leadershigining at the Health and Style Institute in order to receive a graduation cettificate. Transfer credit is not
accepted in the Manicure ProgramTeacher Training, or *Makeup Artistry programs

*Students who have graduated from theHealth and Style Skin Care Therapy program are eligible to receive transfer creditwvhen enrolling in the 300 hour upgrade
option for the Makeup Artistry program.

Students who wish to transfer credit for cosmetology instruction from another statemust meet the specific guidelinesoutlined in 21
NCAC 14J 0501 of the North Caroli na StateBoard of Cosmetic Arts ExaminersBoard Rules.

Health and Style Institute will notify the Department of Veterans Affairs in writing of awarded transfer credit and asparutiig
reduction in training time for studengsrolledin and receiving benefitor a program authorized by the Department etéfans Affairs

Physical Requirements
All students should understand that the physical requirement and demands of their chosen future profesion are significant. These
requirementsinclude:

Standing/sitting for long periods of time

Having basicdexterity & eye/hand coordnation

Having a sense of form & artistry

Enjoying working with the public

Keeping up with the latest fashions & beauty techniques

Making a strong commitment to your education

Being aware that the work can be arduous & physically demanding because of long hours, & usng your hands for long periods
of time. Side effects could be carpel tunrel syndrome, lower back/hip pain, varicose veins, blood wase, allergies &
dermatitis.

=A== -4 49

GETTING STARTED

Upon getting started, studentswill discoverthe benefits of HSI & educational programs and the resources available for providing them with the
todls necessary to prepare for anew career.

Open Door Policy
Any member of the faculty and administrative staff is available to students for confidential advisement. We welcome feedback from students
regarding pdlicies instruction and curriculum. The Executive Directoré doa is always openshould a prodem arise. We would alsolike to
share the studentsdenthusiasm and excitement when they find suitable employment.

New Student Orientati on
Generally, new student orientations are held on the first day of classes. Pleaseconfer with an Admissions Advisor for specific dates.
Additional orientation sessons may be scheduled on an as-needed bass. All new students must attend a new student orientation session
during their first two weeks of class.

Educati onal Methodology
The HSI educational philosophy includes emphags on utilizing a variety of delivery systems which enable students to learn through audio,
visual, and kinesthetic experiences in the classroom and clinic setting. This training methoddogy has provento be the most effective for
the adult learner with emphads on flearning by doing. & includeslearning new information in small components and gpplying the newly
learned @nceps into anactual lab exercise. This methoddogy contributesnot only to efficient and completskill development but to a high
degree of retention of new skills and knowledge as well. Instructors are readly available to assist students during this entire process and
welcome any questions or feedback.

Counselingand Advisement
HSI employs qualified instrators with industy experience so that asey deliver the theoretical and practical aspectshefcurriculum,
they are also able to i mpart onstoew btudentsr Our insttars il atsq Sereesas académiccadVis@ s
throughout enrollment offeringassistance in any ay that trey can to relp students gradaie andbegin their careers in &éir chosen field.
Career courging is provided byinstuctors as welbs a Career Success Coordinatothe Executive DirectoiThe school also maintains
drug and alcohol education ifoation and a list of counselinand supporservices, including local séces, which can be obtainedn
the Financial Aid Office or Student Seices Coordinator. Should students require assistan@ytype during their enrollent they
should arrange to meet with the Student\8ees Coordinair to request assistance.
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Educati onal Materials

Students will receive the bodks and material s necessary to completethe course. Studentswill sign an acknowledgement formto indicate
receipt of some materials. Oncebodks are issued, there are no refunds or exchanges.

LICENSUWRE BYTHE STATE BOARD

Whether students are training to begin a career as a &alsgist, Skin CareTherapist, ManicuristMakeup Artist,or Cosmetology
Teacher, thy are going to need to becomesdhised by the North Carolina State Board of Cosmetic Artarder to work in the state of
North Car ol iamaare ddsgjhed ®© prppare gtudents to pass the certificatiors egquired for licensure. As swerds near
the final phase of their tming program, thy should meet with their Instructor for adviead further assistance in preparing for these
exams.

In the initial phase of the training proam, students will be provided with amphlet publishedy the North Carolina Board of

Cosmetic Ats which inclues all of the infemation students need to kw related to becoming lensed to practice in North Carolina. If
student accounts are notroent, the shool may place a hold on mailing the Bosing examination application to the State Board
Examination Vendor until the account is brought currentayPent of fees required for licensure is the responsibility of sntd. For
additional infamation regarding the reqements of licensure, studnts slould refer to the North Carolina Board @fosmetic Arts
Examiners websitehftp://www.nccosmeticarts.coin/

CAREER SERVICES
HSI is committedto assisting all students with attainingemployment in their field of preparation upon graduation. We view this commitment
as a joint effort between the schod and the student. Students will receive counseling on resume preparation, job lead develgment,
interviewing techniques, and other skills that assist in securing a career and retaning paositions of more respongbility. Although HSI is
committed to assisting with the career search process, students are expected to find employment by working on their own. Students ae
encouraged to meet with a Career Success Coordnator or the Executive Directowithin their last two months of schodl to begin the
job search process Students will receive asdstance with preparing a profesional resume, developing effective interviewing skills, and
developing job leads. Studentswill also be encouragedto participatein mock interviews as part of their training.

While placement assistance and career services asbways available, HSI cannot guarantee tat students will become employed. HSI also
resevesthe right to withhold career and placement servicesif students have not met their academic or financial obli gations with HSI.

CLASSROOMPOLICIESAND PROCEDRJRES

Ethicsand Conduct Pledge
All students pledge not to lie, cheat, steal nor tolerate those who do. Any and all violations of this pledge are grounds for immediate
dismissaal. Sudents are required to comply with all HSI regulations as outlined in this catalog and explained during the studentés
orientation sesson. Students are required to act in a manner that will reflect positively upon themselves,HSI, and the profession for which
they are being trained.

Being Prompt
Being prompt to schoal ingtill s good work habits and will create an amosphere of learning. All students must be prompt and punctual for their
scheduled times. If students seethat tardinessis unavoidable, they should contact the Student Services Coordnator prior to the beginning of
clasesto let her know of the situation. Students may not be able to clock in after their scheduled start time without permisson from their
Instructor or anofficial of the school. When clocking in late, students may have to reporttotheE x e c ut i v e off[2e befarecattenlingd s
class

Parking
Parking for Students and staff shall be atthe upper end of the parking lot in the front of the schoadl.

Learning Materials
Proper learning materials and todls are required for each Student to successfully complete the Cosmetology, Salon and Spa Leadership
Manicure, and Skin CareTherapy Programs. Standard approved textbodks and equipment may be obtained through the Student Services
office. No borrowing of any materials or tools will be tolerated. Each student is regorsible for their personal belongings, including
learning materials and tods. All learning material s should be markedwith the student &ulf name in permanent marker.

Uninterr upted Learning

Students are required to have all proper learning materials and toadls in order to perform al asignments. Students mug be prompt for
clasroom ingruction, and notebodks and writing instruments mud be brought to classeach day in order to participate in the learning
experience. Each student must complete all required assignments and be fully prepared for clas. No student is permitted to leave the
clasroom without permisson from the instructor. Students are not to be interrupted while in class(e.g. texting, personal calls, or visitors).
Students may not be pulled from a required theory classto work on the clinic floor and will be booked out on the gpantment log during
scheduled classhours.
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FireDrills
We condderfire drill proceduresto be a very serious matter.
1. Whenafire drill isin progressin the schoad building, Students, faculty, clients and anyone else in the buil ding are expectedto leave
the building (no oneis to remain in the buil ding whenthe alarm sounds).
2. Studentsshould proceedquickly and quietly to the nearestdesignatedfire exit.
3. Studentsareto be quiet and stay with their Instructor while outside the buil ding.
4. Indgructorswill take attendance and wait for instructions on re-enteringthe buil ding.

Lockers
Students who no longer attend HSI are required to empty their locker and gather all personal items Any items left behind by the student
will be stored for 60 days, at which time the items become the property of HSI. HSI may inspect a studentés locker at any time.

PROFESS ONALISM AND MUTUAL RESPECT

Students are expected to dressand act in a professional manner at all timesincluding while attending classes and visiting the campus. At the
discretion of HSI administration, students may be dismissed from schod for any serious incident or repeated incident of an intoxicated or
drugged state of behavior, possession of drugs or alcohol upon schod premises, possession of weapams on schodl premises, behavior
creating a safety hazard to other persons at school, disobedient or disrespectful behavior to other students, an administrator, or faculty
member, failure to conform to building padlicies or any other statedor detemined infractions of conduct. Refunds for students terminated
because of not maintaining HSI& Student Conduct Requirements will be made according to the guidelines of the Cancellation and Refund
Policy. General rules of etiquetteand conduct expectationsare listed below:

1 Nofood or drinksallowed outside of the student break room. Thisincludesadministrativeofficesand hallways

1 Studentsshould communicatewith other students and staff in a paositi ve and professional manner.

1 Entry into the clasgoom should be done asquietly as possble. Students should alsolimit exiting the clasgoom asthis can be

disruptiveto the classroom environment.

Personal conversations should be conductedin the student break areas, not in the clasgoom or hallways.

Cell phones should be turned off when in the classroom. Students should refrain from texting or gaming while in the

clasroom.

1 Children, friends, relatives or any otherindividual who is not an actively enrolled student are not all owedto fihang out 6on
schoal premises while the student is in class. This can be very disruptive to the overall operation of the campus and the
individualswill be askedto leave.

1 Students must refrain from any malicious and/or purpasefully disruptive activity in the classoomin orderto avoid termination
from school. Any probdems, complaintsor other issueswith the campus or campus administrati on should be discussedwith the
appropiiatecampus administrator and not fellow students, according to the Grievance Policy.

=A =

Dress Code
All Studentsare to dressin a professional manner. The following regulations must be followedby all Students:
1. General ClothindgRequirements:

a) Clothing must be professional, clean, and free of stains, tearsyiaktes.

b) No denim is allowed including shirts, pants, skiets,

€) Undergarmentsnust be worn at all times but must notvible.

d) Clothing with suggestive slogans is absolufeiyhibited,

€) No clothing that is too tight/form fitting or too looseaitowed.
2. Clothing ColorsAllowed:

a) Al | students are requli redl dros wewhi cHh oitrhaedhigd é nblisckh,0 0ogr ey

b) Tops may be black, grey, white or red and pants/skirts may be blgokyor

c) Only a minimal amount of print on clothing is acceptable and must be in the school colors désegbed
3. AcceptableClothing:

a) Pants/skirts are allowed as long as they meet the color restrictions stated imliteve .2

b) Students may wear slacks, leggings (black only), corduroys, Dockers angairsss

c) Pantsot allowedinclude jeans, denims, cropped pants, capris, tightsats, shorts, spandex, or cufpaifits.

d) Skirts must be no shorter than the width of a dollar bill above theikneespandex, mirskirts,etc.

e) Shirts/blouses must meet the color restrictions stated in Item 2 above, must be tucked in at all tinegsraride midriff length,
sleeveless, forditting or low cut.
4. Accessories:
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a) Shoes must be ALL BLACK, closeibe, professional armbmfortable.

b) No open toe or open heel shoes, sandals, high heels, flip flops, work boots, bedroom slippers, or inafpoopeate
¢) No hats, baseball caps, beanies, scarves, headbands, or inappropriate ladlageear

d) Smocks/aprons must be worn at all times while on the clock and must be clean, pressed, free of stains, worn zipped or
buttoned at all times and not alteiacany manner (i.e., sleeves cut eff.).

e) Nothing may be wormversmock/apron. Appropriate matching coats (same color as smock/apron) may be worn underneath
smock/apron. NO sweatshirts/fleece pullovers are to be worn in class or on the clinic fessrappropriately for current weather
conditions.

f) Schootissued nametags must be worn and visible at all times. If lost or damaged, there is a $10 refidscement

5. PersonaHygiene:
a) Hair must be clean and styled prior to arriving@ttool.
b) Cosmetics must be applied (if desir@dipr to arriving at school using trend appropri@ehniques.
€) No inappropriate facigliercing(s).

Students who fail to comply with this dresscode will be subject to reprimand and/or disciplinary action and may, at the discretion of the
school administration, be agkedto leave schod and return with appropiate attire. Repeat infractions may resut in termination of enrollment.

Harassment
HSI is committed to providing a schod environment free from all forms of harassment, intimidation, or insult basedon age, ethnic origin,
color, religion, or gender, and to taking positi ve action to eliminate such practicesor remedy their effects. Harassment is any discriminatory
conduct by an individual that intimidates,insults, or annoys another individual. Harasment on campus in any form is prohibited. Any
instances of harassment on schoal premises should be reportedto the Executive Director.

All studentsare to be trested equally, regectfully and without any form of harassment, intimidation, or offendve treatment Unwelcome
sexual advances, requestsfor sexual favors, and verbal or physical conduct of sexual nature that would create an intimidating, hostile, or
offensive environment are forbidden. Any individual enrolled at HSI who engagesin such practices will be subject to disenrollment. Please
refer to the school & complete Sexual Harassment policy and procedure statement in this catalog.

Safety Precautions and Requirements
Stucknts should take note of where fire extinguishearsd emergency exits are located in theclsool facility. This informationalongwith
evacuation procedures are posted throughout the school. For the benefit of both clients and students, students must take precautionary
measuresincluding:
1 Protecttheclient &lsthing/skin by draping the client
1 Asktheclient to remove any jewelry, hair accessories, glasses,etc.
1 Keep any and all chemicals away from the eyes (in case of eye contact with chemicals, thaiosgtdyes with cold water)
1 Wear gloves when dealing with chemicals
I Use any product containing chemically active ingredients carefully to avoid injury to you and your client.
Side effectof participating in education and/or industry related activitiesld be carpefunnel syndrome, lower back/hip pain, varicose
veins, blood waste, allergies, & dermatitis.

Service Assignments
HSI is a learning ingitute and it is our philosophy that we leam through experiences. Serviceswill be assigned to students to ensure that
they gain experience with a variety of hairstyles and hair types. All students are requiredto perform all servicesassgnedto them. Refusing to
perform any service may result in written disciplinary action including, but not limited to, suspensiorClient service assgnments are only
transferable if directed by anlnstructor, Student Services Coordnator, or the Executive Director of the schoadl. All sevicesmust be thoroughly
completedby the student. All parents, relaivesand friends mud pay HSI for servicesprovided in the schoadl.

Client Awareness

As a student, the HSI salon guestshould be viewed and treated as a Very Important Perg§oofessional conduct and mutual regpect is
expected at all times with the guest. Any complaints by a guest about student behavior will be investgated and may realt in written
disciplinary action if the complaint is found to have merit. No student is allowed to solicit clients from the school and any student found
soliciting clients from the school will be terminatedfrom the program without warning.

School Property
Each student is regpongble for any damagesthey may cause to HSI property. Each student shall care for all schoaol property in a safe, dili gent
manner and ensure that the schoal facili tiesremain in proper condition.

Damage to dient Clothing
Using proper protective material will help prevent any damage to client clothing. Students shell be regponsible for anydamage caused their
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clientd clothing resulting fromthe failure to use protective mateial, such a proper draping.

Clean Up
To ensue a safe, clean learning environment, all students must clean up after themselves. Students are required to obey all State
Board rules of personal hygiene, sanitation and sterilization while in school. Cleanup should occur immediatdy after students have finished
their work and should become a habit. The staff will ensure that Students strictly adhere to all clean up procedures. Students ae reponsgble
for their stations and their assignments.

Smoking
Health and Style Ingituteis a non-smoking facility. Students may smoke outside the premisesin desighatedsmoking areas only.

Electr onics
No radios, cellular phones,or other electronic devicesare allowed on the clinic floor or in classrooms  Students may use their cellular phones
on their scheduled breaks in the break room or in the back outside of the building only.

Insurance
It is the regponghility of each student to obtain medical and property insurance. Students should check with their homeownerinsurance
company about coverage for their educational materials and personal belongings. HSI is not regorsible for student belongings.

ATTENDANCE, ABSENCES &TARDINESS

Students will find it difficult to successfully develop marketable skills without regular, consstent attendance. Since students are expectedto
progressand completethe program according to their attendance schedule of record, they are encouragedto attend their training sessonsas
scheduled. Part-time students are generally scheduled to attend 20 classroom hours per week while full-time students are usuall y scheduled
for 35 hours per week.

Atten dance Requirements
When makeup time is made availabletuglents are strongly encouragedto make up all missedtime. All absences are recorded suchthat student
records do nat distinguish excusedvs. unexcusedabsences. Students are encouragedto maintain 80% or betterattendancerates. Monthly
reviews of attendance ae conductedand students may be counsledif they are not successfully meeting or exceeding an attendancerateof 70%
or more. Stidentsbenrollment will be terminatedafter 14 consecutive calendar days of absence without having anofficial Leave of Absenceon
file and approvedby a schoadl official.

HSI will monitor, validateand post student time sheets weely. Students may be able to arange to complete make-up time to improve their
overall attendancepercentages. The Friday andSaturday attendancepadli cieswill be enforced. Students that do not maintain a minimum
attendancepercentage of 70% or bettermay be counseledregarding their attendanceand its impact on their academic progressand placed on
Attendance Monitoring for 30 days. Their progresswill be reviewedat the end of the 30-day period. Those who haveimprovedtheir
cumulative attendancerateto 70% or higher will be removedfrom Attendance Monitoring. Those who have not may receive continued
counseling and will remain on AttendanceMonitoring. Their attendance may be reviewed every 30 days until they have improvedtheir overall
attendancerateto 70% or bette.

The general rule to follow is that if the school is open, students are required to be presdasences will count against the studentés
attendance rate which may result in dismissal from schoadl. Students are encouraged to meet with their Instructor or the Student Services
Coordnator and arrange to make up all time missedassoon aspaossble.

Advance Notice of Absence or Tardiness
Students should conduct themselves asthough they are on-the-job professionals. Theyare expectedto attend classesas scheduled and to arrive
early or atleaston time for eachclass In the event that situations outside the control of students are going to cause them to be late or absent
from class, they areto call the Student Services Coordnator prior to the start of their class. (Example: Hello, its Wednesday, June 9 at7:40 am.
This messageis for the Student ServicesCoordnator. This is Jane Smith and | will not be in today until 12 pm. Thank you. )0 Any
undocumentedabsenceor a no call/ no show may be cause for written disciplinary action from tre school. Tardinessis NOT acceptable. Students
who are latefor theory class may not be allowedto enter the clasgoom until the next scheduled break, and will not receive attendance credit for
the time they missed. Students should read and be very familiar with the Attendancepdlicies and proceduresdescibedin this catalog.

The Time Cock & the Importance of Cocking In and Out Daily
All studentsare regpondgble for clocking in and out asthey arrive for classand leave the buil ding, including lunch breaks. Anytime students
leave the buil ding they must clock out. Time clock punchesare postedto the minute. HSI will monitor and validateall time sheets weekly and
will post thereallts. Students are regponsible for reporting to HSI any discrepancy of hours. HSI will review the discrepancy and may hold a
meeting with the student to review its findings.
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Make Up Time

Health and Style Institute is not obligated to provide magdours. However, when mak hours are made available, we encourage
students to attend if necessary in order to graduate on time -lytakeurs may only be allowed when another regularly sdbdduass,
which corresponds to the studentdés current progr am dvangethguddnts |
can only make up time in another advanced class), is in session and there is space availablewBtudentpproved to attend a make
session are being offered malfe hours only. HSI cannot guarantee that the particular lesson missed will be offered immediately or on
demand. In some instances it may take weeks or months for the specific missetbléssoffered again. Students attending magéours
must follow along with the class session/lesson beimgownd& eanr
an assignment for another Instructor while the rest ofldgs works on a prescribed lesson plan.

If a student must miss a class for any reason, they must work with their Instructor to complete a RequestdprHitake Form. This form
must be approved and signed by either the Lead Instructor or Campudi¥&itector. Students must bring the completed and approved
form to the makeaup class and present it to the Instructor or they may be prohibited from attending. Students making up time should clc
and out as usual in order to ensure proper credatfendance.

Change of Schedule
Students should present all change of schedule requests to the schoal for approval or disapproval. Whenever possble, requestsfor a change of
schedule should be submitted at leasttwo weeks prior to the dateof the proposed change in order to allow the school anopportunity to work

the changesinto their class scheduling if posdble. Schedule Change Fees may appfpr further information pleaseseethe Executive
Director or Student Services Coordnator.

Inclement Weather

In the event of inclement weather, HSI will have campus closure information on the local news and traffic stations Also, by calling the main
telephone number at the campus students may learn of closuresand/or delayed openings

SATISFACTORY ACADEMIC PROGRESBOLICY FORALL STUDENTSIN ALL PROGRRAMS

Measurement of Progress
All training programs are expressedin clock hours. One clock hour condsts of 50 minutesof
instruction within a 60-minute period. An academic year consists of 900 clock hours. All Health
and Style Institute programs are contained within one or two academic years as follows:

Program Clock Hours Academic Year

Salon and Spa Leadersh 1800 900 clock hours
Cosmetology 1500 900clock hours
Makeup Artistry 900 900 clock hours
Teacher Training 800 900 clock hours
Skin Care Therapy 600 900 clock hours
Manicure 300 900 clock hours

Same As or Stricter Than

The schodl& SAP pdlicy for Title 1V studentsis the same as the school & standards for
students enrolled in the same educational programs who are not receiving Title 1V aid.

Grading Policy

In measuring studentsd academic performance, qualitatve progressis measured through the assignment of gradesin terms of a
percentage of success with corregponding letter gradesasindicated in the Grading Scale Chart.

Grading Scale
Letter Grade Numeric Grade
A 100% - 90%
B 89% - 80%
C 79% - 75%
F (Failing) Below 75%
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Course Incompletes/ Repetiti ons/N on-Credit Remedial Program
The schod hasno non-credit remedial courses and doesnot assgn gradesof filncompleted These items have no effect on satisfactory academi
progress standardshould students eam a grade of lessthan 75% in any required curriculum unit, that unit must be improvedto a grade of 75%
prior to graduation. Repetitionswill be consgdered bwards both scheduled hours and actual hours whencal culating academic progress. A
fi Wthdrawa |istawithdrawal from school and hasno impact on satisfactory progress.

Graduati on Requirements
In order to qualify for graduation, students must successfully complete all hours in the program and passall exams required of the program
with a minimum grade average of 75%.

Certificate of Completi on
A Certificate of Completion will be awardedto all students who meet the minimum requirementsto graduatefrom their programor course and
meet all financial obli gationsto HSI.

Leave of Absence Policy
A Leave of Absence (LOA) is a temporary interruptionrantedifa st
student follows the school s policy for properl y rcasqafamedcal g
other emergency, a death in the immediate family, a car accident, a serious illness or injury which requires time aelayofrdheseed to
be an essential caregiver to an immediate family member, a temporary mandatory jomegueif a student is called into active duty for
the military. Any other reasons will be considered on a case by case basis.

In order for a student to be placed on LOA the student must submit a request in writing and in advance. The requesbmittdwsither
the Student Services Coordinator or the Executive Di rodgimgt or .
documentation must be submitted with the request. This written request must minimally include theoreasonthe L OA and t
signature. The school may grant a LOA to a student who does not provide the request prior to the LOA only due to antaeisdda u
circumstances. In this case, the school will document the reason for its decision, lweltequiest from the student at a later date, and it will
establish the start date of the approved LOA as the first date the student was unable to attend.

Students will not be assessed any additional charges as a result of a requested LOA. Studente\wiinted a LOA if the LOA, together
with any LOAs previously granted, exceeds a total of 180 calendar days in-amyni period. Students granted a LOA, in accordance with
the school és policy, are not c¢ o nefundlcalculatn willde perfonmed awareshltd r a wn  f r

Students on LOA will have their contract period extended by the same number of calendar days taken in the LOA and suthtbleange
contract period must be either (i) changes to an enrollment agreemehtard initialed by all parties or (ii) detailed in an enrollment
agreement addendum, which must be signed by all parties.

A student will be withdrawn if the student takes an unapproved LOA. Students on an approved LOA who do not return bgtibe datgi
wi || be withdrawn with a withdrawal date, for thedapceer poses

Transfer Sudents
New students thattransferto HSI with hours from another schoal will start with O hours and be evaluatedat the same schedule asany other new
student except that their contract length will be adjustedto give them credit for atemptedand completedhours for the purpose of determining
when the allowable maximum time frame has been exhausted.. Satisfactory Academic Progress evaluation periods areuzdsetinachet
hours at the institution. t

Evaluati on Perio ds

Each training program is divided into fievaluation periodso rather than traditional quarters or semesters. Academic progress isreviewed
on completion of theseevaluation periods asdefined below for each program. Evaluation periods are calculated basedon hours actually
attended. Studentsare evaluated for Satsfactory Academic Progressasfollows:

Cosmetology: 450, 900, 1200 and 1500 actual clocked hours

Skin Care Therapy: 300 and 600 actual clocked hours

Manicure: 150 and 300 actual clockedhours

Teacher Training: 400 and 800 actual clockedhours

Salon and Spa Leadership: 450, 900, 1350 and 1800 actual clocked hours

Makeup Artistry: 450 and 900 actual clocked hours

Gradesand Reviews of Progress
Students should strive to continuall y meet the minimum progress, attendance,and grade requirementsthroughout their enrollment period and to
complete each evaluation period on time. Not only doesfailure to complete on time placestudentsdenrollment at risk, but each delay postpones
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graduation and the abili ty to become licensedand employed. All academic progressstandards are cumulative from the paoint of entry into
schoal and apply to all students (full-time, part-time and lessthan part-time) enrolled in the Cosmetology, Salon and Spa Leadershiixjn Care
Therapy, Manicure, MakeupArtistry, and Teacher Training. To avoid delayed graduation, termination of enrollment and el mination of
eligibili ty for financial aid, student must be making satisfactory academic progress. Students meeting the scheduled requirements for academic
progressand attendance at anacademic review point are consideredto be making satisfactory academic progressand will remain eligible for
financial aid awards. Studentswill be given hard copiesof their Satsfactory Academic Progress Dedrmination at the time of each evaluation.
Students who do not meet the required progressstandards will receive written notification of their loss of eligibili ty for financial aid.

Maximum Time Frame (PACE
Students maybe alloweda maximum time frame of 1.5 timesthe program length in weeks (basedon the hoursin their program and number of
hours they attend per week) to satisfy all academic requirements. A final review of academic progresswill be made no laterthanthe dateon
which the studentsdmaxi mum time frame expires. Students who fail to meet all graduation requirementson completion of the maximum time
frame will no longer be eligible for Federal Financial Aid and will be notified in writing of such action by the schod. However, students
requiri ng additional time to earn certain service completions, which may be neededfor state liceasure eligibili ty, may submit an appeal to attend
on a space available bask. Approval of this appeal is at the sole discretion of the schod. Students who are dismisseddue to failure to meet the
standards for academic progressmust reapgy for reinstatement according to HSIG palicy in order to continue training. Pleasenote that transfer
hours from anotherinstitution that are accepted pward studentsdeducational program are courtedasbaoth attemptedand completedhours for the
purpaose of detemining when the allowable Maximum Time Frame has been exhauged. The maximum time frame for each programislisted
below.

MAXIMUM TIME ALLOWED
Weeks
Program Name Hours Full-Time (35 or 30 Hours/Week) Part -Time (20 Hours/Week) Scheduled Hours
Cosmetology 1500 65 113 2250
Skin Care Therapy 600 26 45 900
Manicure 300 13 23 450
Salon and Spa Leadersh| 1800 78 135 2700
Teacdher Training* 800 35 60 1200
Makeup Artistry** 900 45 68 1350

*Students attending the Teacher Training Program 21 hours per week have a maximum time allowed of 58 weeks.
** Student enrolled in the fultime Makeup Atrtistry program attend 30 hours per week.

Atten dance Progress Reviews
Students are expectedto maintaina aumulative minimum atendancerateof 66.7% in order to be condderedto be making satisfactory
attendanceprogress. The cumulative attendancerateis calculatedby dividing the total hours attended by the total hours scheduled sincethe
beginning of the program. At the end of each evaluation period, the school will determine whether students have maintained fie minimum
attendancerateindicating thatthey have the abili ty to graduatewithin the maximum time frame.

Academic ProgressReviews
All formal progress deteminations are basedon cumulative performance from the beginning of the program. Students are expeded to
sweeessfully complete all of the academic requirements (including exams, attendance, and practical/clinical assignments) scheduled for each
evaluation period with aminimum cumulative grade average of 75% or higher.

Evaluati ons of Progress
Studernts meeting the minimum requirements for academics and attendance at each evaluation point are consdered to be making
satisfactory academic progressuntil the next scheduled evaluation. Students deemed not maintaining Satisfactory Academic Progress

may have their Title IV student aid interrupted, unless the student is on warning or has prevailed upon appea reallting in a status of
Probation.

Warning
Students who fail to meet minimum requirements for attendance or academic progressare placed on warning and are mnddered to be
making satisfactory academic progressduring the warning period which is typically the subsequent evaluation period. Students will be
advised in writing on the actions required to attain Satsfactory Academic Progressby the next evaluation. If at the end of the warning
period, the student has still not met both the attendance and academic requirements, they may be placed on probetion and, if applicable,
students may be deemed ineligible for Title 1V financial aid.

Students who are placed on warning Status may continue to receive federal financial aid for one additional payment period. However, financial
aid awards may not be made to students unlessand until they meet all scheduled requirementsfor the evaluation period by no laterthanthe
next academic review point. Studentswill be advised in writing of the actions required to attainsatisfactory academic progressby the next
evaluation. Students may not be placed on warning status for two consecutive evaluation periods.
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Probation
Students who fail to meet minimum requirements for attendance or academics after the warning period may be taminatedfrom the
program and will become ineligible for Title IV financial aid. Students may appeal the decision(s). Should they prevail upon the appeal, they
will be placed on probation, provided with a personalized academic plan that will allow them to successfully meet Satisfactory Academic
Progress standards by the end of the next evaluation period and asthey are wnddered to be maintaining satisfactory progressduring the
probation period, their Title IV financial aid can be reingated. Only students determinedto have the ability to meet the minimum Satisfactory
Academic ProgressPolicy requirements by the end of the next evaluation period or have an approved academic plaay be placed on
probation. Students who are progressing according to their specific academic plan will be consdered making Satsfactory Academic
Progress. Students will be advised in writing of the actions required to attain Satsfactory Academic Progressby the next evaluation. If at the
end of the prohation period the student has still not met the minimum requirements for academics and attendance as either outlined in the
Satsfactory Academic ProgressPolicy or as defined in their personalized academic plan, they will be deemed not making Satsfactory
Academic Progressand will | ose their eligibility for Title IV financial aid. Stuudents will be notified in writing of the loss of eligibility for
financial aid.

Re-Establi shment of Sati sfactory Academic Pro gress
Students who are deemed NOT to be making Satisfactory Academic Progress may re-establish Saisfactory Academic Progress and
eligibility for Title 1V financial aid by making up missed teds and assgnments and increasing cumulative grade average to 75% or better
and increasing their cumulative attendancerateto 66.7% or bette.

Reinstatement of Title IV Financial Aid
Title 1V aid will be reingatedto students who have prevailed upon appea regarding the status of Satifactory Academic Progressor who
have reestabli shed Satisfactory Academic Progress.

Re-Entries and Interruptions

A detamination of Satsfactory Academic Progresswill be made and documented at the time of withdrawal or beginning of a Leave of
Absence. That detemination of status will apply to students at the time they return to schoadl. The student may appeal a negative Satsfactory
Academic Progressdetamination according to the appeal pdlicy. Elapsedtime eitherduring a Leave of Absence or during a period of time in
which a student was withdrawdoesnot affect Satsfactory Academic Progress. A Leave of Absencuwill extend the contract period
by the same number of days in the Leave. There will be no additional chargesto a student for the time off when tey are on an approved
Leave of Absence. Sudents wishing to re-enroll in schod after withdrawing may be required to submit a letter to the schod administration
and may be subject to additional fees. Student letters requesting re-enrollment must include a summary of the reasons the student withdrew
and how these issues have been relved. Re-enrollment is atthe discretion of the Executive Director. Students who are-enrolling after a period
of withdrawal are placed in the same Satisfactory Academic Progress standing as when they left.

AppealsRelated to Sati sfactory Academic Progressand/ or Loss of Eli gibili ty for Financial Aid

If students are deteminedNOT to be making Satsfactory Academic Progressatthe end of a warning period, they may appeal the negative
detemination within 5 days of notification. The school would typically give consideration to appeals made basedon the deah of a relative,
an injury or illnessof the student, or other specialcircunstances. Students must submit their written appeal notice to the Executive
Director or other schoal administrator with suppotting documentation including reasons why they failed, why te determination should be
reversedand what has change in the studentd situation that will alow the studert to demonstrat saisfactoy academic progress
at the next evaluation. Studentswill be notified of the results of their appeal in writing within 14 days of the date it was received
by the school.

The schod administration may, atits discretion, grant the appeal and placethe studentson probation. As studentsare mnsderedto be making
Satsfactory Academic Progressuntil the end of the next payment period, the school may alsoreinstate teir eligibili ty for Title IV financial aid.
If the institution detemines during the review of the apped tha the studert appeal should be grarted but they still could not
complete the training within the maximum timeframe, the institution will develop an academic plan for the student which they
mug follow in order to continueto maintain satisfactory progress. The academic plan will be monitored by the institution and
reviewead at the next scheduled payment period to make surethat students are adheiing to their academic plans. If, at the end of
the next evaluaton period, students are still not making progress or are not following the approved academic plan, they will then
receive another written notice terminating their errollment and canceling their eligibility to receive Title IV financial aid. The
student may apply for re-entry accordingto school policy.

A copy of the apped documentsalong with the apped determinaton record will be maintained in each stude nst 6
permanent fil e. The results of the appeal review are final and not appealable and will be maintained in studentsd
permanent fil es.

Impact of Academic Progresson Financi al Aid
Students who are receiving Title 1V financial aid funds and do not maintain satisfactory progresswill not be eligible for Title IV student
aid until satisfactory progresshas been achieved inaccordance with the schoad & policy on warning and probation. Oncefederal monieshave
been terminated, the balance of the tuition owedis the regporsibili ty of the student.
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REINSTATEMENT
Students who left school, whether voluntary or involuntary, are eligible for reinstatement at the discretion of the Executive Director. Students
requesting reinstatement may be charged an administratnsatementee of $150.00Thisfeei s at t he Execut iande
is generallybased on whether or not the student has had excessive instances of withdrawing and re@ttatimge, no reinstatement fees
apply. Reinstatement applies to amjthdrawnstudent who is returning to their program of studthin 180 calendar days of their last date of
attendance. Students who wish to fenter after 180 days since their last date of attendance are considere&r@olReent (not a
reinstatement)which requires a new Enrollment Agreement and all applicable fees outlined in fBatfgdEnroliment Agreement.Any
student accepted for reingatement will re-enter the program on a 30-day trial basis at the point they were at the time of withdrawal
and may be provided a personalized plan that they must follow for the evaluation period. At the end of the 30 day trial period, if it is
determinedthat trial students have successfully foll owed the plan set out by the schod, they will be allowed to remain in schod. If the plan
has not been successfully followed, the school reserves the right to terminate the student& enrollment. To have financial aid reingated,
students must be approvedfor reingatement and meet the standards required to be eligible for student aid.

SUFENSION &TERMINATION

Students will be terminatedfor failure to: have attendancerecordedfor 14 consecutive calendar days, meet minimum standards for academic
progress, meet the minimum conduct standards of HSI, or fulfill their financial obli gations according to their agreement with HSI. The schoadl
resevesthe right to sugpend and ultimately dismiss students for reasons including but not limitedto, the foll owing: failure to attend classes
regularly; failure to complete the program within the contracted scheduled imuee to adhere to the Saurday attendance pdlicy; refusal to
completeassignedclasses or Student Sabn work; breach of schod rulesand regulations, falsification of schod records; cheating; conduct or
conditionsthat poseadirect, adverse threat (including bullying) to other students, guests or employees of HSI; or failure to make requiredcash
payments. Intentional destuction of school property, destiuction of other studentsbor staff membersoproperty, physical violenceand threats of
violence can mean i mmediate dismissal/sugpension without warning. Students are regponsble for their own education equipment and personal
belongingsthat may have been left in the Schoadl. Theseitems must be removedby the student from the Schod  @remi ses within 30 days from
the dateof the dismissal/sugpensonor they will be removedby the school and disposedof accordingly.

Should students find it necessary to discontinue their training, they are encouragedto meet with the Executive Director to discusstheir situation
and submit written natification of their request. Whether termination of enrollment is voluntary or involuntary, students ae obligatedfor the
amount of tuition and fees due to HSI basedon the refund policy. Students have the right to appeal dismissal decisions made by HSI
administration by submitting a written request to the Executive Director descibing any mitigating circumsances or conditions that warrant
special congderation.

GRIEVANCE PROCEDRJRE

In accordance with the ingditution's misson statement, HSI will make every attempt to reslve any student complaint that is not
frivolous or without merit. Evidence of final resolution of all complaints will be retained on file by the school. Most challenges that students
experience while in schoad can be worked out with schoadl staff just by opening linesof communication and havingpositive and constructive
discussons regarding the situation. Students having any challenges are asked to first meet with their Instructor and/or Student Services
Coordinator to addressthese concerns If students believe that this meeting did not properly addresstheir concems they should either
requesta meeting with the Executive Director to discuss the situation or they may foll ow the instructions below for filing a formal grievance.
Note that appeals related to academic progressand reinstatement of federal student aid require specific information to be included in the
appeal. Pleaserefer to the fiAppeals Rehted to Saisfactory Academic Progressand/or Loss of Eligibility for Financial Aido section of
the Schoal Catabg.

Proceduresfor Filing a Formal Grievance
The foll owing procedure outlinesthe specific steps of the complaint process

1. Studentsshould direct their complaint in writing to the Executive Director within 60 days of the datethat the act whichis the subject
of the grievance occurred.

2. Thecomplaint will be reviewed by management and aregponse will be sent in writing to the student within 30 days of receiving the
complaint. Theinitial regponse may not provide for final reslution of the prodembut will notify the student of continued
investigation and/or actions being takenregarding the complaint.

3. If the compaint is of sud nature thatit cannd be resolved by the managenent, it will be referredto anappropiate agency if
applicable.

4. Depending on the extert ard nature of the complaint, interviews with appropiate staff and other students may be necessry to reacha
final resolution of the compaint.

5. Incasesof extreme conflict, it may be necessary to conduct aninformal hearing regarding the complaint. If necessary, management
will appdnt a hearing committeeconsisting of one member selected by the schod who hashad no involvement in the dispute and
who may also be a wrporateofficer, another member who may not be relatkd to the student filing the complaint or another student in
the school, and another memberwho may not be employedby the schoadl or related to the schod owners. The hearing will occur
within 90 days of committee appantment. The hearing will be informal with the student presenting his/her case followedby the
schoadl's reponse. The hearing committee will be allowedto askquestons of all involved parties. Within 15 days of the hearing, the
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committeewill prepare areport summarizing each witness testimony and a recommendedrelution for the dispute. Schoadl
management shell condderthe report and either accep, reject, or modify the recommendations of the committee.Corporate
management shall consider the report and either accept, reject, or modify the recommendations of the committee.
6. Students must exhaud the ingitutionésinternal complaint process before submitting the complaint to the school  @cerediting agency
and/or StateBoard:
a. National Accrediting Commission of Career Arts and Sciences,Inc. (NACCAS) locatedat 3015 Colvin Street
Alexandria, VA 22314, telephone number 703-600-760Q
b. North Carolina StateBoard of Cosmetic Art Examinersat the foll owing address: North Carolina StateBoard of
Cosmetic Art Examiners, 1201 Front Street, Suite 110, Raleigh, NC 27609 or call (336) 733-4117. Complaints may also be

filed online athttps://www.nccosmeticarts.com/inspections/complaints.aspx

PAYMENTS & FNANCI AL ASSSTANCE

Payment Methods
HSI accepts payment for tuiti on, educational materials and other fees through cash payments, major credit cards (Visa, MasterCard, and
Discover), personal or company check, privateeducational loans, institutional loans, federal student loans and federal grant programs such as
Pell Grant and V ocational Rehabili tation. In the event that students are unable to pay the entire cost of tuition and fees at the time of
enrollment, HSI will make every effort to work with studentsto develop payment plans, which are reasonable for their individual budgets. All
outstanding student account balances are billed directly to the student, and students must abide by the payment terms and conditions HSI
reservesthe right to terminateany studentsdenrollment for failure to satisfy delinquent accounts according to the prearranged agreement.
Studentsinterestedn pursuing financing should meet with a member of the Financial Aid Office.

Payment Due Dates & Consequencesfor Late or Non-Payment
All stucent paymetts are due and payable as agreed upon in the Cortract Addendumingallment Note & Disclosue Staement jointly executed
by the stucent with the schod. Any paymen not received by the tent (10th) day foll owing the due dateshall be deemed latend may reault
in the stucent being placed on financial leave of absence ard being assesseda $5.00 late charge Oncethe schod hasexhaugsedall reasorable
efforts to collect paymerts due from stucents and the amourt remains unpaid, studens may be terminatedfrom the program and, in addition to
the late fees statedabowve, delinquent stucents may be dismis&dfrom schod ard delinquer accounts may be turned over to anagency for
collection. In this case, stucents will be chargedthe schod &ast of collecting the outstandng balance, including but not limited to court cods
or reasorable attorneysdfees |If accounts are not current, the schod may placea hold on mailing the li censing examiration application to the
StateBoard Examiretion Vendar urtil the accourt is brougtt current.

Purchase of Required Equip ment & Supplies
Students are required to have a certain educational material s such astextbodks, supplies equipment etc. for use during their training program.
Thesematerials are purchasedrom the school. Students are regponghble for their StateBoard Testng Feesthe cost of any additional
mannequinsthey may require and any expensesrelated to resume development and distribution.

TUITION REFUND & CANCELLATION POLICIES

1 Thisrefund palicy appliesto terminations from any program for any reason including voluntary withdrawal, by student or schodl,
including student decision, course or programcancellation, or schoal closure.

1 For applicants who cancel enrollment or students who withdraw from enrollment a fair and equitable settlement will apply.
Applicants not acceptedby the schoal shall be refundedall monies paid to the schodl. If astudent (or in the case of student under
legal age, his/her parent or guardian) cancels the enrollment in writing within threebus ness days of signing the Registration Contract, all
monies collectedby the schoadl will be refundedevenif the student hasbegun classes.The official fidateof dete'minationo of withdrawal
or termination will be the postmark on writtennotification; the datesaid notification is deliveredto the schoadl in person or by phone or the
dateof expulsion by the schoal. For a student on an approvedleave of absence, the dateof detaminationis the eadier of the datethe
student notifies the schod of the intent to drop or the scheduled return dateshould the student fail to return on thatdate. Attendanceis
monitoredweekly to ensure that unofficial determinations of withdrawal and refunds are made timely.

9 If astudent cancels the enrollment more than threebus ness days after signing the contract but prior to starting clases, aefund ofall
monies paid to the school lessthe registration feein the amount of $150 will be made. For students who enroll and begin classesbut
withdraw prior to course completion (after threebusnessdays of signing the contract), the foll owing schedule of tuition eamed by the
schod applies. All refunds are calculatedfrom the last dateof attendanceand basedon scheduled hours:

PERCENTAGE OF SCHEDULED TIME AMOUNT OF TOTAL TUITION
ENROLLED TO TOTAL PROGRAM OWED TO THE SCHOOL
0.001%t0 4.9% 20%
5%10 9.9% 30%
10% to 14.9% 40%
15%to 24.9% 45%
25%t0 49.9% 70%
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50% and over 100%

1 Any moniesdue the applicant or student shall be refundedwithin 45 days of the fidateof determinationd asdefinedabove.

1 Thisrefund pdlicy appliesto tuition and fees chargedin the Registration Contract. No refunds are made for educational materials or
textbooks. Other miscellaneous chargesthe student may have incurredat the ingtitution (EG: extra materials, bodks, products,
unreturnedschool property, etc) will be calculatedseparatdy atthe time of withdrawal. All fees ae identifiedin the catalog and
Registration Contract. Upon withdrawal/termination from school any balance (s) owed including, but not limited to, those resultin
from this policy are due ifull immediately.

1 Inthe event of termination of a program, students currently enrolled and for whom instruction has not begun, will either receive a
full refund of their tuition or be provided te oppotunity to completetheir training ata latertime.

1 Inthe event the schod closespermanently and ceasedo offeringruction after students have enrolled and instruction hasbegun,
the schodl at its option and in its sole discretiwill either:make a pro ratarefund of tuition or participate in &eachout agreement.

1 Inthe event the school cancels a program and ceases to offer instruction after students have ervefle@iastfuction has begun,
the school at its option and in its sole discretion will either: provide a pro rata refund for all students transferdtigetcsehool
based on the hours accepted by the receiving school; or provide completion of the progeaticipate in a teacbut agreement; or
provide a full refund of all monies paid.

I  Studentswill be terminatedfor failure to have attendancerecordedfor 14 consecutive calendar days.

TITLE IV RERUND POLICY
The Financial Aid Officeis required by federal statute to determine how much financial aid waseaned by Students who withdraw, dropout, are
dismissed, or take a leave of absenceand don tireturn from a LOA prior to completing 60% of a payment period or term. For a Stident who
withdraws after the 60% point-in-time, there are no uneamedfunds. However, a schoo must still completea Return calculationin orderto
determine whether the Student is eligible for a post-withdrawal disbursement. The calculation is basedon the percentage of eamedaid using the
foll owing Federal Return of Title 1V funds formula:

Percentage of payment period or term completed= the number of scheduled hours up to the daythe student withdrew dividedby the fotal
scheduled hours in the payment period. This percentage is alsothe percentage of earredaid.
Funds are returnedto the appropiatefederal program basedon the percentage of unearnedaid usng the foll owing formula:

Aid to be returned= 100% of the disbursedaid minusthe earnedaid.

If a Stident earned less aid than was disbursed, the ingitution would be required to return a portion of the funds and the Student would be
required to return a portion of the funds. Keep in mind that when Title 1V funds are returned, the Student borrower may owe a debit balanceto
the institution.

If a Student earned more aid thanwas disbursedto him/her, the institution would owe the Student a post-withdrawal di shursement which must
be paid within 120 days of the Student &vidhdrawal.

Theingitution must return the amount of Title 1V funds for which it is regporsible no later tan45 days after the dateof the detemination of the
dateof the Student&s withdrawal. Refunds are allocatedin the following order up to the net amount disbursed from each source

Unsubsidized FFEL/Direct Stafford Loans

Subsidized FFEL/Direct Stafford Loans

Federal Perkins Loan

FFEL/Direct PLUS (Parent)

FederalPell Grants for which a return of Title IV funds is required.

Federal Supplemental Educational Oppottunity Grants for which areturn of Title 1V funds is required
Teach Grants for which a return of Title IV funds is required.

IragAfghanistanSevice Grant, for which a return of Title 1V funds is required.

Other assistanceunderthis Title for which a Return of fundsis required (e.g., LEAP)

E R T

FEDERAL FINANCAL AID

Federal financial assistanceis available to HSI students who are enrolled in certain programs. In order to qualify, the student must be enrolled
in aprogramthat is approvedfor financial aid by the US Department of Education. Students may contactHS! & Financial Aid Offcefor
additional information.

Typesof Aid Available

Gift aid, which doesnot need to be repaid, includesthe Federal Pell Grant. Pell Grant eligibili ty is basedsolely on eachstudentd EFC and
HSI'scost of attendance, and the grant amount varies each year depending on federal appropriations. The loanprograns available aHSI
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include the Fealeral Direct SubsidizedLoan Program, the Fealeral Direct Unsubsidized LoanProgram, and the Federal PLUS LoanProgram.
Any awards from the federal |oanprograms must be repaid in accordance with the terms of the promissory note, which is signedby eitherthe
student or the parent.

The Federal Direct Subsidizedand Unsubsidized Loans are fixed-rateloans available for eligible students with a limit of $9,500 per
academic year (loanamounts may be proratedbasedon academic program length). A maximum of $3,500 can be subsidized, meaning that
the federal government pays the interest on the loanwhile the studentsare in schod attending at leasthalf-time. The alditional $6,000
unsubsidized loanamount is available only for eligible students. The fixed-interestratefor Federal Direct subsidizedloans first disbursed as
of July 1, 2019s 4.53% percent and the fixed-interestratefor Federal Direct unsubsidizedloansis 4.53%. For undergraduatestudents,
Federal Direct subsidized and unsubsidizedloans first disbursedon or after July 1, 2019 the interestrateis 4.53%.

*Note: Annual financial aid awards may be proratedif you are enrolled in a programthat islessthan 30 weeksin duration or lessthan one
academic year (900 clock hours) in length.

The PLUS Loanprogramis available for the parents of dependent students only and hasa fixedinterestrateof 7.08% percent for Direct
PLUSborrowers. The PLUS loanis repayable immediatdy upon disbursement. PLUS Loan eligibility annually is the diff erence between
the Cost of Attendanceand the total of all other aid.

Applying for StudentFinancial Assstance

HSI participatesin the following federal (Title 1V) financial aid programs: Federal Pell Grant, Federal DirectLoans, both subsidizedand
unsubsidized, and Federal PLUS loans. Students apply for all of thesefunding programs by completing a Free Application for Federal
Student Aid (FAFSA), availablein the Financial Aid Office, or online atwww.fafsa.e&l.gov.

To be eligible for federal fi nancial aid, students must meetthe foll owing general eligibili ty criteria:

BeaUScitizenor eligible non-citizen,

Have avalid Social Searity Number,

Be registeredwith Selective Service, if reguired,

Must nat bein afidefaul tstaus on a student loan or owe anoverpayment of grant aid,

Possessa high school diploma, GED or its equivalent or, subject to certain restrictions, meetU.S. Department of Education (ED)
standardsfor having proventhe abili ty to benefit,

Mustnot be incarcerated,

Must not have beenconvictedof drug possesion or salesn violation of ED rulesand regulations, and

Must be enrolled in a program which meetscertain minimum length requirements and which leads to a degree, diploma, or

certificate.

> > > >

> > >

Students regoply eachawad year for financial aid, and some students may be consideredcrossoversif their aid eligibili ty i s deteminedfor
eachterm or payment period out of a different award yea. Students must maintain Satsfaciory Academic Progressin orderto cortinue
eligibili ty for all forms of student financial aid. Afterthe FAFSAdatais submitted, studentswill receive a Student Aid Report (SAR)
Information Acknowledgement in the mail or anemail with directionsto the students 8AR on the web. HSIwill receie the studentsd
information electonically. This dataincludesthe ExpectedFamily Cortribution (EFC), which is usedby the Financial Aid Officeto
deteminethe students éligibility for all federal aid. Studentsreceve an awad nctification from HSI that shavs the aid expectedto be
recevedfrom eachaid program.

Awarding Aid

HSI uses the federally mandatedformula to determine financial need asfoll ows: Cost of Attendance - Expected Family Contribution

= Financial Need The Cost of Attendanceis deteminedby HSI and includesboth direct costs (tuition, fees, and bodks) and indirect costs
(room and board, transportation, and personal expenses). The EFCis deteminedby the federal government using the datafrom the FAFSA.
The students' need for financial aid is the dif ference between these two numbers, and aid is awardedto studentsin the following order:

Federal Pell Grant, Federal Direct Loans, and Federal PLUS Loan. Assistance from other agenciesis consideredin deteminingastudent 6 s
eligibili ty for financial aid and is condderedafter a student's Pell Grant eligibili ty is determined.

Verification Policy

Verification refersto the process of bath collecting documentation from students and/or parentsto suppart the information reportedon the financial aid
application(s) and comparing the source documentation to the information asreported. To be in compliancewith the federal law, the federal government
requiresverification and HSI must collect the documentation spedfied. The Department of Education requires hat schools verify studentsofil es under
the foll owing circumstances:

M If thestudentd KSIR hasan asteriskext to the EFC.

1 If the Office of Financial Aid discovers corflicting information in the students'files, or hasrea®n to believe that the information provided
by the studentsis not correct.
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In addition, it is H36s padlicy to oollect sutable documentation in the following circumstances:

1 TheOffice of Financial Aid hasdetaminedthatthe students financial and otherinformation warrant a "dependency staus
override."

1 Thestudentsor parents qualify for any type of professional judgment adjustment.

In compliancewith federal regulations, HSIwill not disburseor deliverany federal loanfunds urtil requiredverificationis complete.Callecting and
submitti ng the necesary documentation in atimely manneris the reorsibili ty of the students, though the Office of Financial Aid should assist and
advise the students where necesary.

Students must either submit all required verification documentation within 10 days of the class stat dateor contactthe financial aid officefor an
extension to the verification deadline. Thefinal year-end dealli ne for verification documentation is the ealier of 120 days after the stidents' lastdate
of attendanceor September 1stfoll owing the closeof the pertinent fiscal year(June 30th).

If studentsdo not furnishthe requiredverification documentation by the verification dealline, HSI may cancelthe students'financial aid awads for
theawad yea. Any federal Pell Grant funds, which were disbursed, may be refundedin full, and pending loan applications may be canceled. All
efforts will be made to assist the studentsin obtaining the requiredverification documentation by the deadline or the extendeddeadline.

Financial aid awads may change basedon the verification process. Should the financial aid award change, the studentswill be providedwith a
revisedaward letterindicating the newaward.

Students who are selectedfor verification will be placedin one of the five following groups: V1, V2, V3, V4 and/or V5. The group detemines
which FAFSA information mustbe verified for the student. The datato be verified would corregond to the datareported by the stident, the
studentds spouseand, if applicable, the parent(s) whosedatawasalsoincluded on the FAFSA. Applicants submitting the FAFSA utilizi ng the
IRS dataretrieval may not be requiredto provide anincome tax transaipt.

The datato be reviewedwill correpond to the datarequiredin eachof the foll owing groups:

V1 Stendard Verification Group V4 Custom Verification Group
V2 SNAP Verification Group V5 AggregateVerification Group
V3 Child Support PaidVerification Group V6 Household Resources

Ltems That May Be Verified

AGI (adjustedgrossincome) Federal taxespaid
UTI (untaxedincome)

Numberin the household

Number in possecondary education

High School Completion Status
Identity/Statement of Education Purpose
SNAP

Child Support Paid

EEE E E

Untaxedincomeincludesthe foll owing: Social Searrity benefits, child suppart received, untaxed paymentsto IRA/Keogh plans, foreign
income exclusions, and earnedincome credits. A copy of the students, spousesg and/or parents federal income tax transcript(s)and a
completedverification worksheetverify mostinformation. Students, spousesor parents who do not and are not requiredto file ataxreturn
for the baseyearmust completea non-filer's paperwork.

Voter Registration I nformation
V oter registration information will be made available to studentsin the Financial Aid Office.

STUDENTRECORDS
The Student ServicesCoardinator is regonsible for the maintenance of the official student record. All requestsfor copies shoud be made
through this office. Official transaipts are releasedto other institutions by requestonly. Request must be typed or printed in ink on a
stendard 8.50 by 110 sheetof paper. Request must include institution name, address, city, state,zip code, area code, phone number, and
contactperson. Transaipts will be mailed within fourteen(14) businessdays from the dateof the request. All finarcial obligations must be
metin order for the schod to releasea transcript.

The Family Educational Rights and Privacy Act (FERPA) is afederal law desgnedto protectthe privacy of a student's educaional records.
BecausdHSl is apost-se@ndary educational institution, the rights descrbedin FERPA belong to the students at HSI, rather thantheir
parents. The term"student” asusedin the following FERPA palicy appliesto currently enrolled students and former students who were
acaepted, beganattending classes,and either graduated, withdrewor did not graduate. Questions about FERPA or FERPA rights should be
addressedto the Exeautive Director.
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Annual Notifi cation
Students are notifi ed of their FERPA rights by receipt of this document during orientation. Faculty and stéff are notified of HSI's FERPA pdlicies and
proceduresby recept of this document, givento all full and part-time employeesat the time of hire.

StudentRights Under FERPA
Students (or parent or guardian if the student is a dependent nfiaeg)the right to inspect and review their educational records accading to the
following procedure:

0 Reguestamendment of their educational records - Students may askHSI to amend arecord that they believeis inaccuateor misleading.
They may submit awritten requestfor amendment of their record(s) to the Exeautive Director, specifying why they believe the record is
inaccuateor misleading. The Exeautive Direcbor will natify the student of the decisibn made on the requestfor amendment.

0  Corsent for disclosure of their educational records - The exceptions to disclosure of student records only with written consent are noted
below.

U  File acomplaint with the U.S. Department of Education-Individualswho have questions about FERPA or who wishto file a
complaint should contact:

Family Policy ComplianceOffice,U.S. Department of Education, 600 IndependenceAvenue, SW., Washington, D.C., 20202-4605

Proceduresto InspectEducational Records

Students should submit to the Exeautive Direcior a written request,which identifiesasprecisay aspaossble the record or records he or she
wishesto inspect. The Exeautive Director will make the neededarrangementsfor acessaspromptly aspossble and notify the studentin writing
of the time and placewhere the records may be inspectal. Accesswill be givenin 30 calendardays or lessfrom the receipt of the request.
Whena record contains information about more thanone student, the student may inspectand review only the recordsthatrelae to him or her.

Refusd to Provide Copies

HSI resevesthe right to deny transaipts or copiesof reaords not requiredto be made available by the FERPA in any of the following situations:
U The student liveswithin commuting distanceof HSI
U The student hasan unpaid financial obli gation to HSI
U Thereis anunrelveddisciplinary action against the student

Disclosure of Education Records
HSI will discloseinformation from students éducation records only with the written consent of the student (or parent or guardian if the
student is a dependent minoEXCEPT:
1] To school officials who have a legitimate education interest in the records. A school official is:
0 A person employedby HSI in an administrative, supervisay, academic or reseach, or support steff position.
0 A person employedby or under contractto HSI to perform a specialtask, such asanatorney, auditor or financial aid
consultant.
a A school official has a legitimatducation interest if the official is:
o Peforming atask thatis gpecifiedin his or her paosition descrption or by a contractagreement.
o0 Peforming atask relatedto astudent's education.
o Paformingatask relatedto the discipline of a student.
o Providing a service or benefit relating to the student or student's family, such ashealthcare, counseling, job
placement or financial aid.
U To officials of anotherschod, upon regquest,in which a student seéks or intendsto enroll.
U To cetainofficials of the U.S. Department of Education, the Comptroller General, and stateand |ocal educational authoritiesin
conjunction with anaudit, review or evaluation of compliancewith education programs.
U  Inconrection with a student's requestfor or recept of financial aid, asnecesary to determine the eligibili ty, amourt or conditions of
the financial aid, or to enforcethe terms and conditi ons of the aid.
U If requiredby a statelaw requiring disclosure that wasadopted before November 19, 1974.
U To organizations condLcting certain studiesfor or on behalf of HSI.
U To accreditation agency, government agency or the National AccreditingCommnission of CareerArts & Sciences, or in direct
resporseto adirective of the Commission.
U Tocomply with ajudicial orderor alawfully issued subpoena.
U To appropriatepartiesin aheath or safety emergency.
U  Therecords of adisciplinary proceeding conductedby HSI againstanalleged perpetrator of a violent crime will be disclosedto the
allegedvictim of that crime without the writtenconsent of the alleged perpetrator.
0 To partiesrequesting direcory information, if astudent hasnot provideda written requestfor the non-disclosure of such
information.

Directory I nformation

HSI desgnatesthe foll owing items asDirecbory Information: Student name, address, telephone number, dateand placeof birth, major field

of study (program), participation in officially recognized activities, datesof attendance,degrees, certificatesand awads received, most recent
previous school attended and photograph. HSI may discloseany of thaseitems without prior written consent unless notified in writing to the
contrary by the tenth calendar datefoll owing a student's program stat date.
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STUDENT RIGHT TOKNOW DISCLOSURE
Federal law requiresthat schools disclose certaininformation regarding completion, graduation and transfer out rates for eligible programsto
students as well asinformation on student diversity and otherimportant data. Y ou can find this and other information by visiting the Coll ege

Navigator website at: http://nces.ed.gov/collegenavigator/?g=health+and+style&s=all& id=456 9B

CAMPUS RIME AND SEQIRITY POLICY

General Information:

1.

5.

This institution does not employ campus security personnel but encourages both its employees and students to immediat:
suspected criminal activity or other emergencies to the nearest available campitis afficer, institutional official and/or in the event
of emergency to directly contact local law enforcement or other emergency response agencies by dialing (911).

All students and employees are required to report any crime or emergency tmdtiritional official promptly. If a student or
employee wishes to report a crime on a voluntary or confidential basis, the institutional official will be prepared tnckocepdrt the
crime, but not the name of the informant. The student or emplaygy, in order to maintain confidentiality, submit the information i
writing to his/her institutional official without signature. If the student wishes to maintain confidentiality, the stulieaintact
his/her teacher or school official who in tuwill contact the nearest supervisor to report criminal actions or emergencies to
appropriate agency by calling (911).

Preparation for the Annual Di sclosure of Cri me St ahdcentaisc
the correct police department district for stati stics. Eash Yaan (
by Octder the institutiorwill hand out to all currently enrolled students and current employees a cojne efpdated crime report.
During the year all newly enrolled students will receive a copy of the current crime report as part of the studeotiprent process.

Only students, employees and other parties having business with this institution shooléhbgtutional property. The visitor must
al so wear a visitords badge while on campus. WH iaspecttedcie
floor to see that it is empty and then set the alarms on each fldothan lock down the campus. Other individuals present
institutional property aany timewithout the express permission of the appropriate institutional official(s) shall be viewed as trespe
and may as such be subject to a fine and/or arrestddition, students and employees present on institutional property during per
of nonroperation without the express permission of the appropriate institutional official(s) shall also be viewed as trespassing ¢
also be subject to a fine and/orest:

Current policies concerning campus law enforcement are as follows:

a) Health And Style Institute does not have any securthe y
Citizens Arrest Law, and are required in the ewdrat crime or emergency to call the correct agency or dial (911) for the po
and emergency services. The Citizens Arrest Law will be invoked only as a last resort, and after all other possililitie
been explored.

b) Employees shall contact their imdiate or nearest ranking supervisor to report any criminal action or emergency tc
appropriate agency by calling (911). If possible, in the interim, the security guard(s) and or institutional officattesnpl
to nonviolently deal with the crimer emergency with the appropriate agency on campus. Individual discretion must be |
as undue risk should not be taken.

c) The institution currently has no procedures for encouraging or facilitating pastoral or professional counseling (ménal h
otherwise), other than the student or employee is encouraged to seek such aid.

Though this institution does not offer regularly scheduled crime awareness or prevention programs, students are enexeragd t
proper care in seeing to their own persaadkty and the safety of others. The following is a description of policies, rules and prog
designed to inform students and employees about the prevention of crimes on campus.

a) Do not leave personal property in classrooms

b) Report to your institutionaifficial, any suspicious persons.

c) Always try to walk in groups outside the school premises.

d) If you are waiting for a ride, wait within sight of other people

e) Employees (staff and faculty) will close and lock all doors, windows and blinds and turn offdiggrnsleaving.

i The ACri me Awareness And Campus Security Actod is ava
prospective students.

g) The School has no formal program, other than orientation, that disseminates this informatiariorvbtion is available on
request.

h) Information regarding any crimes committed on the campus or leased/attached properties (parking lot) will be availa
posted in a conspicuous place within two (2) business days after the reporting of the crineeaaadable for sixty (60)
business days during normal business hours, unless the disclosure is prohibited by law, would jeopardize the cordiden
the victim, or an ongoing criminal investigation, the safety of an individual, cause a suspexbioefiade detection: or result
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in the destruction of evidence. Once the reason for the lack of disclosure is no longer in force, the institution augsthdisc
information. If there is a request for information that is older than sixty 60 daysntbahation must be made available
within two (2) business days of the request.

i) The institution does not currently have policies and procedures allowing voluntary confidential crime reporting. Healt
Style Institute does not have procedures that enage pastoral counselors and professional counselors, if and when they
it appropriate, to inform persons they are counseling of any procedures to report crimes on a voluntary, confidential b
inclusion in the annual disclosure of crime stadsst

6. The institution does not offer regularly scheduled crime awareness or prevention programs other than orientation where
institutionédés policies and regul ations are properly discl

7. All incidents shall be recorded the Institutions Daily Incident Log located on campus at the front desk. The log includes the
time, location, incident reported, and disposition of incident and the name of the person who took the report. Thestdpoemntaued
in the log withtvo ( 2) business days after it is reported to the
endanger the confidentiality of the victim.

8. This institution does not permit the sale, possession or consumption of alcoholic bewerapt®ol property and adheres to an
enforces all state underagenking laws.

9. The institution does not permit the possession, use or sale of illegal drugs by its employees and students and adleefescesaait
state and Federal drug laws. Thelations of these policies by students or employees may result in expulsion, termination a
arrest.

10. Information concerning drug and alcohol abuse education program are posted at campus and is distributed annuallyaiodsstiaténts
Information & also located within the school catalog.

11. Sexual assaults (criminal of fences) on campus wil |l td@1Dr
emergency and police units. The person who was victimized will be enedutagseek counseling at a rape crisis center and
maintain all physical evidence until such a time as that person can be properly transported to a hospital or rapescifisigpoamer
treatment. This institution has zero tolerance of such assheltyiolation of this policy by students or employees may result
expulsion while investigations are being performed, termination and/or arrest.

12. The Institution encourages all students and employees to be responsible for their own security andtyhef stbars. Please report
any known criminal offenses occurring on campus to the school administration.

13. Inthe event a sex offense should occur on campus, the victim should take the following steps:

Report the offense to the school administration.

Preserve any evidence as may be necessary to the proof of the criminal offense.

Request assistance, if desired, from school administration in reporting the crime to local law enforcement agencies.
Request a change in the academic situation if necessary.

Contact law enforcement

=A =4 =4 -8 -4

14. On campus disciplinary action in cases of alleged sexual assault will be based on the findings of the law enforcement
investigating the facts pertaining to the crime and other mitigating circumstances.

15. These records are dlable upon request through the administrative offices.

16. Information for crime victims about disciplinary proceedingBhe institution must, upon written request, disclose to the alleged vict
of any crime of violence, or a ndorcible sex offense, the results of any disciplinary proceedings conducted by the institution aga
student who is the alleged perpetratosoch crime or offense. If the alleged victim is deceased as a result of the crime or offens
information shall be provided, upon request to the next of kin of the alleged victim. This provision applies to anyagisci
proceeding conducted byelinstitution on or after August 14, 2009.

17. As pat of the Crime Control and Law Enforcement Act of 1994, the institution is required to make the following link/informe
available to the campus community where information can be accessed regardisteraggisex offenders. Link
http://sexoffender.ncsbi.gov/disclaimer.aspx

Timely Warning

In the event that a situation arises, either on or off campus, that the Local Police constitutes an ongoing or cordgatiagstiool wide
Ati mely warningo wil!/| be issued. The warni ng wiord of mbuth. Ifithe pattieuldr
circumstances of the crime could pose immediate threat to the community and individuals, Health And Style Institutepostyaatsatice on
the school 6s phone system to pr ovi de Alsohanotificatiomuof the ctinge wil bet phsteanan rthe
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front doors of the building to ensure the safety of all students, staff, and customers of the Health And Style Insiituewaimynformation
justifying a timely warning should report the airostances to th&reensbordolice Department, by phong36)373-2496 or 911, or in person
at the Police Department.

Emergency Evacuation Plan
This school's campus consists of one builditfgan emergency evacuation is required you will be notifiecelblger your instructor or by a
message service. All effected members of the school will follow the emergency plan posted in the area you are curesghily. |d0atan
annual bas the institution will conducan emergency evacuation drilEachclassoomhas emergency evacuation procedures posted in 1
room. Please makgourself familiar with thesevacuation proceduresf a fire is discovered in the building, the following procedures should |

followed:

EmergencyExit Procedure

Emergency exit proceduresto be foll owedin event of fire or other emergency are postedin eachschoal. If afire is discoveredin the building,
the foll owing proceduresshould be foll owed:

A CLEAR anyoneinimmediatedanger.

CONFINE the fire by closing all doors and windows to the area.

CALL the Fire Department.

ACTIVATE thealam.

EXTINGUISHthefire if safe todo so.

EVACUATE quietly and calmly using your nearestEmergency Exit. Walk down. UseSde Stairwell Procedures:
1 Remove high-heeled shoes.

Move quickly. Walkin single file using handrails.

Be preparedto move to one side for Emergency Personrel.

Allow othersto enter without holding up traffic.

Assist those who are slower or physically impaired.

Treat injuriesat stairwell landingsif necessary and safe to do so.

Do not smoke.

Do not spread falseinformation.

A FOLL OW directions of Emergency Personnel

> > > > >

=A== A48 _-a-9

IFYOUSMELL SMOKE OR HEAR THE ALARM ¢é Before opening any door, feel the top of the door with your hand.

1 IfthedoaisHOT-DO NOT OPENIT
0 Proceed to analternatedoor.
o If no alternatedoor, notify a staff memberto contactthe Fire Department.
o] If you cannot locate a staff member quickly enough, go to any phone and dial 911 and requestassstance. Give
your exact location and all known facts.
Sealthe doar and any vents with cloth mateial to keep smoke out.
If thereis smoke, stay low. Air is coder and cleaner closeto the floor.
If wateris available, keep a wet cloth over your mouth and nose.
Do not break the window. Signal atthe window by waving a bright colored object, since breaking a window providesa new source of
oxygen to feed the fire, and could injure people below.
Remain calm. Help is on the way.
If thedoaris NOT HOT
0 Bracebehind the doar and open it cautiously.
0 Check corridor for smoke. If thereis smoke present, stay low and crawl.

= =8 =8 =4
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CAMPUS RIME STATISTICS

Location:
Crimes Reported 2016 | 2017 | 2018 C=Campus *Hate
N=Non-campus | Crime
P=Public Area
Criminal Homicide
Murder (Includes nomegligent 0 0 0 0
manslaughter)
Negligent manslaughter 0 0 0 0
Sex Offenses
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Rape 0 0 0 0
Fondling 0 0 0 0
Incest 0 0 0 0
Statutory rape 0 0 0 0
Robbery 0 0 0 0
Aggravated assaults 0 0 0 0
Burglaries 0 0 0 0
Motor Vehicle Thefts (on Campus) 0 0 0 0
Arson 0 0 0 0
Arrest and Referrals

Liquor law violations 0 1 0 C 0
Drug law violations 0 2 0 C 0
lllegal Weapons Possession 0 0 0 0
Hate Crimes

Larcenytheft 0 0 0 0
Simple assault 0 0 0 0
Intimidation 0 0 0 0
Destruction/damage/vandalism of proper; 0 0 0 0
Crimes Against Women Act

Domestic violence 0 0 0 0
Dating violence 0 0 0 0
Stalking 0 0 0 0

This campus Hocated in October of 2017. The statistiegresented here combine information from the previous and current location.
Hate Offenses:
The school must report by category of prejudice the following crimes reported to local police agencies or to a camp @sIgwmitgtthat
manifest evidencethathe vi ct i m was intentionally selected idetity seligorg sexudl t h
orientation, ethnicitynational originor disability, as prescribed by the Hate Crimes Statistics Act (28 U.S.C 534) occurred.

Crimes Against Women
The HEA defines the new crime categories of domestic violence, dating violence, and stalking in accordance with se¢tipof4b@02iolence
Against Women Act of 1994 as follows:

i ADomestic violenced meamsofuaolefice eommitted yor mi sdemeanor cri

1 A current or former spouse ottimate partner of the victim,

T A person with whom the victim shares a child in common,

1 A person who is cohabitating with or has cohabitated with the victim as a spouse or intimate partner,

i A person similarly situated to a spouse of the victim under the domestic or family violence laws of the jurisdiction rgeeitiing
monies [under the/ AWA],

i Any ot her person against an adult or vy o uedomestic orfamiynviolehce lawss
of the jurisdictiono

i fiDating violenced means @i violence committed by a person

i Who is or has been in a social relationship of a romantic or intimate nature with the victim; and

i Where the existence of such a relationgfipll be determined based on a consideration of the following factors:

i The length of the relationship;

i The type of the relationship; and

1 The frequency of interactions between the person invol vec

1 iStal ki ngd me an seoficendugtadigected gt aispecifia persam that svould cause a reasonable person to

1 Fear for his or her safety or the safety of others; or

1 Suffer substantial emotional distress. o

Definition of Terms
1 The termprimary prevention refers to programmingnitiatives and strategies intended to stop domestic violence, dating violence,
sexual assault, or stalking before it occurs to prevent initial perpetration or victimization through the promotiorvefgrasitiealthy
behaviors and beliefs. Efforts to eigee behavior and social norms, and promote healthy relationships, healthy sexuality and egali
gender roles, or efforts to understand risk factors and protective factors for bystander inaction and change socialimdrms aro
bystander inaction are akamples of primary prevention.
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i The termawareness programgefers to programs, campaigns, or initiatives that increase audience knowledge of the issues of se
assault, domestic violence, dating violence and stalking and share information and resources to prevent interpersenplertgac
safety, and redwcperpetration. These efforts can include campus communitywide mobilizations as well as targeted spebédice
programming (including both students and employees). Alwa
poster campagins or resource websites, and educational programming that focus on sharing resources and information about the
issues are examples of awareness programs.

i The termrisk reduction refers to approaches that seek to mitigate risk factors that may indrediselihood of perpetration,
victimization, or bystander inaction. Risk reduction focuses on helping individuals and communities address the institutiomas
or cultural conditions that facilitate SV, DV & stalking to increase safety. ExampleskaBduction may include but are not limited to
general crime prevention education, campus escort programs, programs that educate on how to create individual and afetynun
plans and strategies, and bystander intervention programs that educateplus on how to recognize and interrupt situations of hari
or implementing a communications system that can notify the entire campus community of immediate threats to security.

i The termongoing awareness and prevention campaigmefers to campaigns thate sustained over time focusing on increasing
awareness or understanding of topics relevant to SA, DV and stalking prevention. These programs will occur at different level
throughout the institution (i.e., faculty, incoming students) and will utilinge of strategies. Ongoing awareness and prevention
campaigns may include information about what constitutes sexual assault, dating violence/intimate partner abuse, and stalking
changing social norms, promoting recognition of perpetrator tactics, énpamderstanding of consent, and advancing prosocial
behaviors of individuals and communities. Effective ongoing awareness and prevention campaigns will include developmentally
appropriate content for the specific audience and their knowledge and awdese¢sand provide positive and concrete ways for
individuals to get involved.

1 The termbystander intervention refers to safe and positive options that may be carried out by an individual or individuals to prev
harm or intervene in situations of pot@hharm when there is a risk of domestic violence, dating violence, sexual assault, or stalki
against a person other than the individual. Effective bystander intervention training prepares participants to recatjoiseditu
potential harm, overcomearriers to intervening, identify safe and effective intervention options, and take action.

To Report a Crime and other Contact Information Requirements
Office Responsible to provide a copy| Financial Aid (33638853452
of the Campus Security information

Who to contact to report an incident § Executive Director (336) 883452
the Institution

Chief Executive Officer (770) 635750

Local Law enforcement agency to Nonemergencie§reenshordolice: (336)373-2496
report an incident

EMERGENCIES DIAL 911

Title IX Coordinator Name and conta| Josh Taves, C.E.O. (770) 63%50;

information jtaves@healthandstyle.edu

COMPUTERAND NEWORK USBOLICY

I ntroduction

This acceptable use palicy governs the use of computers and networks on the HSI campus. As users of theseresurces, students are
regpongble for readng and understanding this document. This document protects the consumers of computing resources, computing
hardware and networks, and system administrators.

Rights and Responsibilities

Computers and networks can provide access to resources on and off campus, as well as the ability to communicate efthvedhiemide.
Such open access is a privilege and requires that individual users act responsiblynlgseespect the rights of other users, respect the
integrity of the systems and related physical resources, and observe all relevant laws, regulations, and contractued. @iligatielectronic
information is volatile and easily reproduced, userstreiercise care in acknowledging and respecting the work of others through strict
adherence to software licensing agreements and copyright laws.

Existing Legal Context
All existing laws (federal and state) and campus regulations and pdlicies apply, including not only those laws and regulations that are specific
to computers and networks, but also those that may apply generally to personal conduct.
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Uses do not own accounts on school computers but are granted e privil ege of exclusve use. Under the Electronic Communications Privacy
Act of 1986 (Title 18 U.S.C. section 2510 et. seq.), users are entitled to privacy regarding information contained on these accounts. This
act, however, allows system administrators or other employees to access user files in the normal course of their employment when
necessry to protect the integrity of computer systems or the rights or property of the inditution. For example, system administrators may
examine or make copies of fil es that are suspected of misuse or that have been corrupted or damaged. User files may be subject to search by
law enforcement agencies under court order if such files contain information that may be used as &idence in a court of law. In addition,
student files on school computer facilities are consdered "educational records® under the Family Educational Rights and Privacy Act of
1974 (Title 20 U.S.C. section 1232[g]).

Misuse of computing, networking or information resources may result in the loss of computing and/or network access Additionally, misuse
can be prosecuted uncer applicable statutes. Usa's may be held accountable for their conduct under any applicable camp us palicies or
procedures. lllegal production of software and other intellecual property proteced by U.S. copyright law is subject to civil damages and
criminal punishment including finesand i mprisonment.

Other organizations operating computing and network facilities that are reachable via the network may have their own pdlicies governing the
use of those resources. Whenaccessng remote resources from HSI facili ties users are repongble for obeying both the pdlicies setforth in this
document and the palicies of the other organizations

Enforcement

Minor infractions of this palicy, when accidental, such as consuming excessve reurces or overloading computer systems are generally
resolved informally by the unit administering the accounts or network. This may be done through electronic mail or in-person
discussion and education.

Repeated minor infractions or misconduct, which are more serious may result in the temporary or permanent loss of computer acess
privileges or the modification of those privileges. More serious violations include, but are not limited to, unauthorized use of computer
reources, attempts to steal paswords or data, unauthorized use or copying of licensed software, repeated harasment, or threatening
behavior. In addition, offenders may be referred to the sponsoring agency, department, employer, or other appropriate office for further
action. If the individual is a student, the student may be subject to termination. Any offense thatviolateslocal, state,or federal laws may result
in the immediate loss of all computing privilegesand will be referred to appropriate ingitutional offices and/or law enforcement authorities.

Whenat schodl, students should be completing school-related work. Excessive or repeated use of the computerfor personal use while at HSI is
not acceptable. This includes playing computer games, downloading unauthorized programs, etc. Students will receive a warning if it is
deteminedthat this kind of activity continues. Subsequent i nfractions can reault in termination of enroll ment.

Generl Rules

Conduct which violatesthis policy, includes,but is not limitedto, the activitiesin the foll owing li st.

1 Unauthorizeduse of a computer account.

9 Using the Campus Network to gain unauthorizedaccess to any computer systems.

9 Connecting unauthorized equipment to the campus network.

1 Unauthorized attempts to circumvent data protection schemes or uncover security loopholes. This includes creating and/or running
programsthat are desgnedto identify security loophdesand/or decrypt intentionall y secure data.

1 Knowingly or carelessly performing an act that will interfere with the normal operation of computers, terminas, peripherals, or
networks.

1 Knowingly or carelesly running or ingalling on any computer system or network, or giving to another user a programintended to

damage or to placeexcessive load on a computer system or network. This includes,but is not limited to, programs known as

computerviruses, TrojanHorses,and worms

Deliberatdy waging/overloading computing resources, such asprinting too many copiesof a document.

Violating terms of applicable software licens ng agreements or copyright laws.

Violating copyright laws and their fair use provisions through inappropiate reproduction or disseminatdn of copyrighted text, images,

etc.

Using campus resources for commercial activity such ascreating productsor servicesfor sale.

Using electronic mail to harass or threatenothers. This includessending repeated, unwanted e-mail to another user.

Initiating or propagating electronic chain letters.

Inappropiiate mass mailing. This includes multiple mailings to newsgroups, mailing lists, or individuas, e.g. "spamming,"
"floodng," or "bombing."

Forging the identity of a user or machinein an electronic communication.

Transmitting or reproducing materials that are danderous or defamatory in nature, or that otherwise violate existing laws or campus
regulations.

1 Displaying obscene, lewd, or sexually harassing images or text in a public computer facility or location that can be in view of others.

=A =4 4 =N =A =4 =
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1 Attempting to monitor or tamper with another user's electronic communications, or readng, copying, changing, or deleting another
user'sfiles or software without the explicit agreement of the owner.

PLANSTO COMBAT THE UNAUTHORIZED DISTRIBUTION OF COPYRIGHTED MATERIAL THROUGH THE USE OF
HEALTH AND STYLE INSTITUTE NETWORK

Hedth And Style Institute has in place programs to combat the unauthorized distribution of copyrighted material by users of

the institution's network, without unduly interfering with the educational and reseaich use of the network. These programsinclude
the foll owing:

1. Technological Deterrents. The institution uses the foll owing technologica - based deterrents to combat the unauthorized
distribution of copyrighted material by users of the institution's network 7 acceting and responding
to Digital Millennium Copyright Act (DMCA) notices.

2. Educating the Community. The institution utili zes appropriate means (e.g., inclusion of information in the student
documents and educating incoming students) to inform students, staff, and faculty about appropriate and inappropriate
uses of copyrighted materials. These educational efforts will includeinformaion that informs sudens that
unauthorized stribution of copyrghted naterial may sulject a studnt to civil and ciiminal liabilities, a summary of
penalties for violation of Federal copyri¢dhlaws; and a desription of theinstitution's policies vith respect to
unauthorized peerto-peerfile sharing, intuding discipinary actions that arelten against students who engage in
illegal downloading or unauthorized distribution of copyrighted material using the Hedth And Style I nstitute network.

3. Program Review. The institution through the use of relevant assesament criteria shall review the effediveness of its
program to combat the unauthorized distribution of copyrighted material, which shall also include reviewing legal
alternatives available for downloading or otherwise acquiring copyrighted material. Relevant assessment criteria could
include items such as reviewing whether the institution is foll owing best practices, before and after comparisons of
bandwidth used for pee-to-pee applicaions, low reddivism rates, and reductionsin the number of legitimate elecronic
infringement noticesrecaved from rights holders.

LEGAL ALTERNATIVESFOR DOWNLOADING
The institution makes avail able information about legal altematives for accessing and downloading copyrighted material. As apart of the
review to be conducted pursuant to A.3 above the institution shall reassess deter minations made regarding the avail ability of legal
alternatives for downloading or otherwise acquiring copyrighted material.
A growing number of secure, RIAA-approvedoptions are available for downloading music files. A few of the servicesthat have emerged
include:

amazormp3E  -http://www.amazon.com/mp3

Amazon MP3, digital music service offering a large selection of a lacarte DRM -freeM P3 downloads. Songs can be downloadedfor a modest
fee.
Appl e Hures -http://www.itunes.om/

Usea's pay a modestfeeper song to download musc that can thenbe burnedonto CDs or placed on aniPo d FApple'sportable music listening
device.iTunes claimsto have 500000 songsin its datebase. Its software comesin both Mac and Windows versions

D2U Digital Downloads at the University  -http://www.washington.edu/computing/d2u/

D2U is about legal, safe, and easy use of streaming, downloading, and podcasting digital media atthe UW.

As of June 1, 2007, the University of Washington no longer contracts with anonline music service. However, there are still several legal
online servicesavailable directly to the UW community. It is important to make sure that your musc is coming from a legal source; the
links below offer a great placeto start in your searchfor legal music.

Napster® -http://www.napster.com/

The new Napster charges a monthly fee for unlimited li stening. For a modestfeeindividual songs can be burnedonto CD. Napster
boastsof having 500,000 songs from all musical genres.|ts software requiresMicrosoft BEWindows.

RhapsodyE -  http://www.listen.com/

Rhapsody is a subscription service from Real  E(the makers of the Real Media Player). They charge a monthly feefor unlimited
listening, and a modestfeeto downloadand store songs

Y! Mus c¢ E=http://new.music.yahoo.com/

Find music videos, internetradio, musc downloads and all the latestmusic news and information on Yahoo! Music. Yahoo! Mus ¢ Unlimited
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is a subscription music service that requires an annual or monthly feefor unlimited i stening. Songs can be downl cadedand stored for modest
fee.
Zure E -http://www.zune.net/

Zure Marketplaceoffers songs, albums DRM -freeMP3s, music videos, audio/videopodcasts and more. Offers a subscription musc service
thatallows unlimited downloads for a monthly feeor individual tracks can be downloadedfor a modestfee.

Summary of Civil and Criminal Penaltiesfor Violationsof Federal Copyright Laws

The unauthorizeddistribution of copyrighted mateial, including unauthorized peer-to-peer file sharing, may subject you to civil and criminal
liabili ties. Penaltiesfor infringement include civil and criminal penalties. In general, anyone found liable for civil copyright infringement may be
orderedto pay either actual damages or " statutory" damagesaffixedat not less than $750 and not more than$30,000 per work infringed. For
"willful" infringement, a curt may award up to $150000 per work infringed. A court can, in its discretion, alsoassess costs and attorneys' fees.

Willf ul copyright infringement also can reault in criminal penalties, including imprisonment of up to five years and finesof up to $25Q000 per
offense. For more information, pleasesee www.copyright.gov and www.copyright.gov/hel p/fag.

SEXUAL HARASSVIENT POLICY

Sexual harassment involves a schoal employee explicitly or implicitly conditioning a student &participation in an education program or
activity, or basingan education or employment decision on the student& submisson to unwelcome sexual advances, requess for sexual
favors, or other verbal, nonverbal, or physcal conduct of a sexual nature. Similarly no employee, agent, or third party shall promise,
imply, or grant ary preferential treatment to any student for engaging in sexual conduct or submission to sexual harassment.

Hostile environment harassment can include unwelcome sexual advances, requests for sexual favors, and other verbal, nonverbal, or
physical conduct of a sexual nature. This type of sexually harassing behavior is sufficiently severe, persistent, or pervasve asto limit a
student @lsli ty to benefit from aneducation program or activity, or hascreated ahostile or abusive educational or work environment. Acts of
physical aggression, intimidation, hostility, or unequal treatment basedon sex are examples of a hogile environment This type of sexual
harassmen aso includes a dispay in the workplace of sexudly suggsive objects or pictures or graphic verbal commentaries about an
individualGs body, dress, or habits.

GrievanceProcedures

Any student who feels that he or she is a victim of or a witness to sexual harassment, including but not limited to any of the conduct listed
above, by any HSI employee, student, or third party, should report the matterto the HSI Sexual Harassment/ Equal Employment Oppottunity
Officer: Josh Taves, Chief Executive Officer, 615 Ernest W Barrett Pkwy, Kennesaw, GA 30146854T60.

The EEOOfficer or his alternatewill promptly investigate all allegations of sexual harassment in as mnfidential a manner as possble.
Theinvedigation will be initiatedwithin sevencalendar days of the student& complaint.

The complainant may be asked to appear before the EEO Officer or his alternateand/or the ad hoc Grievance Committee toanswer quesions
about the allegation(s). The Committee may call such witnesses as are appropiate, and the complainant may also request hat the
Committee hears witneses.

If the complainant requests that his or her name be kept confidential, that request will be honored. However, suwch a course of
confidentiality may hinder the investigation and/or limit HSI's abil ity to regpond to the situation.

The EEO Officer or his alternate will maintain documentation of the allegation(s) and any related hearing(s), and provide written notice to
the complainant of the outcome of the invesigation and any relaed hearing(s). The EEO Officer will follow written proceduesfor
conducting the investigation, reporting subsequent probems, and making foll ow-up inquiries to the complainant(s).

Any employee, student, agent or third party who is determined, after swch investigation, to have engaged in sexual harasment in
violation of this padlicy is subject to appropriate disciplinary action, up to and including dismissal, expulsion, contract termination, and/or
apprapriate legal action. The EEO Officer or his alternateis regonsible for sending awritten notice of the disciplinary action to the alleged
harasser within seven calendar days of the date of the completion of the investgation or the conclusion of the last hearing. The
inditution will take any and all reasonable stepsto prevent the recurrence of sexual harasament.

Appeal Procedures

Any employee, student, agent or third party who is detemined, after an invedigation, to have engaged in sexual harasment in
violation of this policy hasthe right to appeal any disciplinary action. Such appeal must be made in writing to the EEO Officer or his alternate
within ten calendar days of the dateof the written notice of disciplinary action. The ad hoc Grievance Committeewill hear the appeal and a
written decision will be sent to the gpellant within three calendar days of the appeal hearing. The decision of the Grievance Committeeis
final.
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Retaliation Prohibited

Retaliatbn against a sexual harassment complainant by any employee, student, agent or third party is prohibited. Likewise, retaliaton against
any witness or other participant in an EEO healing or investgation by any employee, student, agent or third party is alsoprohibited. Any
such retdiation will be grounds for disciplinary action, up to and including dismissal, expulsion, contract termination and/or appropriatelegal
action.

Officefor Civil Rights
For additional assistancerelaedto civil rightsunder Title I X, contact:
Officefor Civil Rights
U.S. Department of Education
400 Maryland Avenue, SW
Wadhington, DC 202@
1-800-USA-LEARN FAX
(202 401-0689
TDD 1-800-437-0833
e-mail: CustomerService@inet.edgov

Sexual Assault Prevention

Students and empl oyees are encouragedto:
1 Usethe buddy system when entering the parking lot
9 Report any suspicious activitiesor individualsto school staff
9 Report any sex offenses promptly, remembering the importance of preseving evidence, to either the Executive Director or the
Director of Education
9 Considerrepotting any sex offensesto the Police

Any students or employees aleged to have perpetrated a sex offense may be subject to disciplinary actions up to and including
suspenson and termination. HSI will asdst the victim of any sex offense by making a change in classoom arrangements to separate he
victim and alleged off ender, whenever reasonably possble.

Sexual assault prevention programs are offered to all students and staff at least annually, and detailedinformation is posted othe
Student Bulletin Board when the programs are scheduled.

Timely Warnings
HSI will issue atimely warning to all students and employees of any on-campus crimesthat are reportedto schoadl staff and/or pdlice and are
conddered a threat to students and employees, by means of postings on bulletin boards, flyers and annauncements in clasrooms.

REGISTEREDSEXOFFENDERS
Law enforcement information regarding registered sex offenders can be found at  http://sexoffender.ncsbi.gov/disclaimer.aspx

DRUGAND ALCOHOL ABUSE
The illegal possesson, use and/or sale of alcohol or drugs on campus is prohibited, and employees or students found to be in violation of this
policy may be subject to suspension or termination. HSI sipdlicies related to drug and alcohol abuse prevention are outlined below in this
Student Catalog which is distributed to all students. The pdlicies are alsopostedon schoal bulletin boards for studentsto review. Additionally,
this padlicy is reviewed and distributed to all staff annually. This policy contains information on HSI standards and sanctions and on local
rehabili tation and treatment centers.

DRUGAND ALCOHOL ABUSEPREVENTION STUDENT & BMPLOYEEPOLICY

Policy Statenent

In compliance with the Drug-Free Shools and Communities Act of 1989 Health and Style Institute has established the following palicy
toward promoting a drug-free learning environment: HSl prohibits students and enployees from the unlawful manufacture, distribution,
dispensation, possession, sale or use of a controlled substance, or being under the influence of the same while at the institution or while
attending/ participating in schod-related activitieson or off schod grounds. Students and enployees are further prohibited from being under
the influence of alcohol while at schod or while attending/participatingin schod-relatedactivitieson or off schod grounds. Drug and alcohol
ahuseinformationis givento each student and employeeannually.

Schoadl Sanctions

Thefoll owing sanctions will be impasedon a student or employeein violation of the padlicy regarding use, possession or being under the
influence.
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1 First Infraction - The student or employeeand Executive Director will have a munseling session that will be documented and become
apart of the student's permanent record or employee's personnel file. The student or employeewill be advisedto voluntarily seek
professional counseli ng.

1 Seond Infraction - The student will be administratively withdrawn from HSI; the employeemay be dismissd.

The foll owing sanctions will be imposedon a student or employeein violation of the padlicy regarding the selling or trafficking of
controlled substances.

1 First Infraction - Immediate administrative termination for both students and employees, and referral to the appropiiate
authoriti esfor prasecution.

HSI resevesthe right, in extreme cases,to immediatdy dismiss any student or employeein violation of this palicy, the above outlined
procedure notwithstanding. Health and Style Ingitute further resevesthe right to refer students or employeesto the proper legal authoriti esfor
prosecution.

Legal Sanctions

Information regarding local and federal legal sanctions related to drug offensesis outlined below. Students and employeesare
encouragedto read this information carefully.

North Carolina Drug Trafficking Peralties
The following chart represents your potential sentenceif you are chargedwith a first offense drug posssson char ge under North Carolina

drug laws.

If the substanceor drug is: Thenthe potential senenceis:
Schedule |- Class| felony 3-8 monthsin prison
Schedile |1- Class1 misdemeanor 1 6 monthsl year in jail
SchedileI11- Class1 misdemeanor | § 6 monthsl year in jail
Schedile V- Class1 misdemeanor | § 6 monthsl year in jail
Schedile V- Class 2 misdemeanor 1 30 days 6 months in jail
Schedile V- Class 3 misdemeanor | § Up to 30 days in jail
North Carolina Drug Trafficking Penalties (Ref: NCGS90-91)
107 49 Ibs. Class HFelony $5,000 Fine
257 30 Months
50 - 1,999 Ibs. Class G Felony $25,000 Fine
3571 42 Months
North Carolina lllegal Trafficking Penalties 2,0007 9,999 Ibs. Class F Felony $50,000 Fine
Marijuana 707 84 Months
10,000 Ibs. or more Class D Felony $200,000 Fine
17571 219 Months
417 13 grams Class F Felony $50,000 Fine
707 84 Months
1471 27 grams Class E Felony $100,000 Fine
Heroin 907 117 Months
28 grams or more Class C Felony $250,000 Fine
22571 279 Months
28171 199 grams Class G Felony $50,000 Fine
357 42 Months
20071 399 grams Class F Felony $100,000 Fine
Cocaine 7071 87 Months
400 grams or more Class D Felony $250,000 Fine
17571 219 Months
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Methamphetamines

281 199 grams

Class F Felony
707 84 Months

$50,000 Fine

20071 399 grams

Class E Felony
901 117 Months

$100,000 Fine

400 grams or more

Class C Felony
22571 279 Months

$250,000 Fine

Federal Drug Trafficking Penalties

Federal Traffi cking Penalties

Fentanyl (Schedule 40 - 39 gms
1) mixture
Fentanyl Analogue 10-99 gms
(Schedule) mixture
Heroin (Schedule ) 100 - 999 gms
mixture
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than20 or more thanlife. Fine of not
more than$2 million if an individual, $5
million if not anindividual

Seond Offense: Not less than 10 yrs,
and not more than life. If deah or serious
injury, life imprisonment. Fine of not
more than$4 million if an individual,
$10 million if not an individual

400 gmsor more
mixture

100 gmsor more
mixture

1 kg or more mixture

DRUG/SCHEDULE | QUANTITY PENALTIES QUANTITY PENALTIES

Cocane (Schedule 500 - 4999 gms First Offense 5 kgs or more mixture First Offense

1) mixture

Cocane Base 5-49 gms mixture Not less than 5yrs, and not morethan40 | 50 gms or more Not less than 10 yrs, and not more than
(Schedule 1) yrs. If deah or seriousinjury, not less mixture life. If deeh or seriousinjury, not less

than20 or more thanlife. Fine of not
more than$4 millionif an individual,
$10 million if not an individual.

Seond Offense: Not lessthan 20 yrs,
and not more than life. If deah or serious
injury, life imprisonment. Fine of not
more than$8 million if an individual,
$20 million if not an individual.
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LSD (Sdedulel) 1 -9 gms mixture 10 gms or more 2 or More Prior Offenses: Life

mixture imprisonment

Methamphetamine 5 - 49 gmspure or 50 gms or more pure or

(Schedule 1) 50 - 499 gms 500 gmsor more

mixture mixture

PCP(Schedulell) 10 - 99 gms pure 100 gm or more pure

or 100 - 99 gms or 1 kg or more
mixture mixture

Other Schedule | & Il | Any amount First Offense Not morethat 20 yrs. If death or seriousinjury, not less than 20 yrs, or more than Life. Fine $1

drugs (and any drug million if an individual, $5 million if not anindividual.

product containing

Gamma

Hydroxybutyric

Acid)

Seond Offense: Not more than30 yrs. If death or seriousinjury, not less thanlife. Fine $2 million if an
individual, $10 million if not anindividual

Funitrazepam 1 gmor more

(Schedule IV)

Other Schedule I11 Any amount First Offense Not morethan 5yeass. Fine not more than $250,000 if an individual, $1 million if not an

drugs indvidual.

Seond Offense: Not more 10 yrs. Fine not more than $500,000 if anindividual, $2 million if not an individual

FHunitrazepam 30t0 999 mgs

(Schedule 1V)

All other Schedule Any amount First Offense Not morethan 3years. Fine not more than $250,000 if an individual, $1 million if not an

1V drugs indvidual.

Flunitrazepam Less than 30 ngs Seond Offense: Not more than6 yrs. Fine not more than $500,000 if anindividual, $2 million if not an

(Schedule 1V) indvidual.

All Schedule V drugs | Any amount First Offense: Not morethan 1 yr. Fine not more than $100,000 if anindividual, $250,000 if not an individual.
Seond Offense: Not more than2 yrs. Fine not more than $200,000 if anindividual, $500,000 if not an
indvidual.

Marijuana 1,000 kg or more Not less than 10 years, not more than Not less than 20 years, not more than life

mixture; or 1,000 life
or more plants If death or seriousinjury, not lessthan | If death or seriousinjury, mandatory life
20 yeas, not more than life
Fine not more than $4 million if an Fine not more than $8 million if anindividual, $20 million if other
individual, $10 million if otherthan an thanan individual
indvidual
Marijuana 100 kg to 999 kg Not less than 5yeass, not more than Not less than 10 yeass, not more than life
mixture;or 100to | 40 years
999 plants If death or serous injury, not less than If death or seriousinjury, mandatory life
20 yeass, not more than life
Fine not more than $2 million if an Fine not more than $4 million if anindividual, $10 million if other
indvidual, $5 million if other than an thanan individual
indvidual
Marijuana more than10 kgs Not more than 20 years Not more than 30 years
hashish; 50 to 99
kg mixture
If death or seriousinjury, not lessthan | If death or seroiusinjury, mandatory life
20 yeass, not more than life
more than 1kg of Fine $1 millionif anindividual, $5 Fine $2 million if anindividual, $10 million if otherthan individual
hashish oil; 50 to million if other thanan individual
99 plants
Marijuana 1to49 plants; less Not more than 5yeas Not more than 10 years
than50 kg mixture

Hashish 10 kg or less Fine not more than $250,000, $1 Fine $500,000 if anindividual, $2 million if otherthan individual
million otherthan individual

Hashish Oll 1kgorless
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Health Risksof lllegal Drug Use
Hedth risks of using and abusing alcohd and drugs are outlined in the charts above. Students and enployees are encouragel to read this information
caefully.

Physical Psychological Effects of Withdrawal
Drugs Depencence Dependence | Possble Effects Overdose Syndrome
Narcotics
Heroin High High Auphoria ABw and Arawning
Mrowsiness shallow A oss of
Morphine High High A Regratory breathing appetite
- depression A emmyskin | Arritability
Codeine Moderate Moderate A @nstricted pupils A anvulsions | Arremmors
. . MNausea A ama A mig
Hydrocodone High High A @ssible desth | A Cmpa
) ) MNausea
Hydromorphone High High A Bny nose
: : A dillsand
Oxycodone High High sweeting
Methadone and LAAM High High Avateryeyes
Fentanyl and Analogs High High
Other Narcotics High-Low High-Low
Depressants
Chloral Hydrate Moderate Moderate A 18rred speech A Bllow Anxiety
Misorientation respration Ansomnia
Barbituates High/Moderate | HighModerate | ADrunkenbehavior without odor of alcohol A @mmyskin | Arremors
- Milated pupils | Delirium
Benzodiazepines Low Low Aveakand A @nvulsions
— ) rapid pulse A ssible death
Glutethimide High Moderate A @na
Other Depressants Moderate Moderate A sible desth
Stimulants
Cocane Possible High Ancreased dertness Angitation Aapathy
Auphoria Ancreased A ong periods
Amphetamine/ Methamphetamine | Possible High Ancressed pulse rate and blood pressure body of sleep
- . ) Kxcitation temperature | Arritability
Methylphenidate Possible High Ansomnia Adallucinations | ADepression
- , . A oss of appetite A aulsions | Misorientation
Other Stimulants Possible High A @sible deah
Cannabis
Marijuana Unknown Moderate Auphoria Kdtigue Koccasional
A Raxed inhibitions A Paadia reports of
Tetrahydracannibinol Unknown Moderate Ancreased appetite A essible insomnia
- — Misorientation psychosis Ayperadivity
Hashish and Hashish Qil Unknown Moderate Mecresed
appetite
Hallucinogens
LSD None Unknown Allusions and hall ucinations Aonger, nore | AJnknown
Aaltered perception of time and distance intense "trip"
Mescdine and Pgyote None Unknown episodes
A §choss
Amphetamine Variants Unknown Unknown A &ssible death
Phencyclidines and Analogs Unknown High
Other Hallucinogens None Unknown
Anabolic Steroids
Testosterone (Cypionate, Unknown Unknown Avirilization Aunknown A essible
Enanthate) AAcne depression
ATesticular atrophy
Nandrolone (Decanoate, Unknown Unknown AGynea)masi a
Phenpropionate) AAggressive behavior
AEdema
Oxymethalone Unknown Unknown
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Voluntary Treatment, Counseling or Rehabili tation

HSI encouragesany student or employeewho feels that she may have a prodemwith drugs or alcohol to seek treatment, counseling or
rehabili tation. Both students and employees are encouragedto meet with the Executive Director, in strictestconfidence, for asistancein
locating appropiiatesources of help. HSI will make every effort to work with any individual who voluntarily seeks trestment.

Brochuresand information on alcohol and drug use and abuse are located in the Financial Aid Office. Students and employeesare
encouragedto take thisinformation and share it with others.

Educational Programming
HSI is committed to a drug and alcohol-freeenvironment, and periodically offers an educational program on substance abuse for the entire
student body. Staff and ingtructors are strongly encouragedto attend.

Substance Abuse TreatmentCerters
Thislist is intendedasa guide to just some of the local treatment centersthat you might contactfor assistance.

Treament Center

Fellowship Hall Inc.

5140 DunganRoad---Greenshoro, NC (336)
621-3381

M ne Health m-Behavioral Health m
700 WalterReed Drive---Greenshoro, NC
(336) 832-9700 or 1-800-711-2635

1931 Union Cross Road
Wingon Sakem, NC 27107
877-615-2722 or 336-784-9470

COMPLETIONRATES/PROXRAMS PERFORMANCE

NACCAS Completion Rate Placement Rate Licensure Rate
Outcome Rates
2018 50.50% 63.0% 94.07%

Confirmation

Health And Style Institute is committed to ensuring the successful graduation and career placement outcomes of thedtudenbs order to
fulfill its mission, Health and Style Institute is only interested in admitting students who are willirakéothe necessary sacrifices enabling
them to attend classes regularly, achieve appropriate levels of academic progress, participate in class discussiosegrahebdisplay a
positive attitude. Displaying all of these characteristics highly inessthe probability of a successful outcome for individual students and the
classmates. While ités easy for a candidate to pr ognieach hsetsuel
attendance, progress, and conduattarg hout t he first 21 days, the fAConfirmation
his/her commitment.

CAMPUS CONTAT INFORMATION

Great communication is vital to the studentsd success. Throughout the educational process students will need assistance from various staff
members. Below is a brief summary of some of the most common needs and an indication asto whom the student should contact for
asistance.

When this happensé Contacté
Tardy/Eary Departure Ingructor and Student Services Coord nator
Absencefrom class Ingructor and Student Services Coord nator
Housng, Trangortation and Childcare Ingructor and Student Services Coord nator
Concerrs
Schedule Change Ingructor and Student Services Coord nator
Attendanceand/or Grade Verification Ingructor and Student Sevices Coordnator
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Change of Academic Program Ingructor and Student Services Coord nator
Change of address, telephone number, Student Services Coordnator

employment information, etc.

Trancript and/or Certificateof Completion Student Services Coordnator

TRAININGPRO@XRAM DES@®RIPTIONS
HSI&s training programs are designed primarily to provide vocational and technical skills to students who are looking to begin anew career.
The ultimate objectve of hese programs is forstudents to become empjed using the ills obtained thraigh training, eaming awage
commensuratewith their skill level. The content shown for each of the programsiill ustratesgenerally recommended @urses.

Although these programs include coursesthat are designed to prepare individuals tobecome licensed by the StateBoard, licensue is not a
requirement for course/program completion. HSI does hot guarantee that students will become licensed or employed upon graduation.

This section of the catalog providesan overview of each of the programs and coursestaught. The programs are organized into the
following categories:

Cosmetology

Skin Care Therapy

Teacher Training

Manicure

Salon and Spa Leadership

Makeup Artistry

= =4 =8 - A -4

Student: I nstructor Ratios

The school maintains a maximum ratio of one teacher for every 25 enrolled students. During student practical work on live models, thereis
a maximum ratio of one teaher for every 20 students. From time to time, the ratio of ingructors to students may exceed 1:25 in theory or
demonstration classesin accordancewith StateBoard regulations. Howeverthisis arare occurrence.

COSMETOLOGY PROGRAM OUTLINE(1500 Clock Hours)

Caosmetology Program Goals

I Teacheach Student the fundamentalsof cutting, styling, permanent waving and coloring the hair.

1 Assist each Student to reach his or her fullest potential within the 1500 hoursthey are in schodl.

1 Suppot each Student to successfully complete the program and passthe stateboard examinationin their field of study.

1  Prepare the Student to enter a sutable Occupation (Stylist, Sabn Manager, Sabn Owner, Hair Stylist, Platform Artist, Shampoo Tech,
and SalesRep.).

Student Goals

9  For each Student to understand all the fundamentals of cutting, styling, permanent waving, coloring the hair, nails, skin care, makeup.

9 For each Student to successfull y complete the 1500 hour cosmetol ogy course and passthe North Carolina stateboard examinaion and
obtain employment in their field of study.

Cosmetology Program Objectives

1 Toincorporatethe latesttechniquesand equipmentto train the studentsin the art of cutting, styling, per manent waving,
colorin g, nail s, skin care, & makeup.

1 Toincorporatediscipline, punctuality, and pride in all the work thatis done in the schoal by both staff and Students.

I Toincorporatemethods of Student goal setting.

1 Toincorporatethebest method of teaching Studentsboth verbal and non-verbal communication and mar keting skills.

Instructional Methods
Leaming methods include discussion, question and answer, demondration, cooperative learning, prodemsolving, interactive lecture,
individualized instruction, presentations, labs and student salon activities.

ProgramLength

The foll owing schedulesare available:

1 Ful-Time: 35 hours perweek for appraximatdy 43 weeks meeting Tuesday through Saurdayfrom 9 am to 5 pm with a one hour lunch.
Coreis thefirst 9 weeks meeting Monday through Friday from 9 am until 5 pm with a one hour lunch.

1 Part-Time: 20 hours per week for appraximately 78 weeks meeting Monday through Friday from 5:30 pm until 9:30 pm. Core s the
first 15 weeks.
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Grading Policy
In measuring studentsdacademic performance, progress is measuredthrough the assignment
of gradesin terms of a percentage of success with corregonding letter gradesasindicated inthe Grading ScaleChart.

Grading Scale
Letter Grade Numeric Grade
A 100% - 90%
B 89% - 80%
C 79% - 75%
Program Description F (Failing) Below 75%

The State of North Carolina requires 1500 clock hours for graduation and teding in

Cosmetology. During the first 300 hours, the Student will be in the Core Phase. The Studenté time in Core (beginner) is spent in
classroom work consisting of lecture, demondrations, practice on mannequins and evaluations. Upon completion of 300 hours, and
providedthat the Student has submitted all assigned work, maintained all grade and attendance levels, Students will advance to the Adaptive
Phaseand be permitted to practice on guests in the clinic. Once the Student has completed 900 hours, the Student will test into the
Creative Phase where the Student will finish higher education. All of the Studentés time during Adaptive and Creative Phases will be
spent on practical work, additional advancement lectures, class projects and complete subject reviews as well as sabn management
techniques.

All programs are taught in Engish. The program includes extendve indruction and practical experience in cutting, hair coloring,
permanent waving, customer service, personal appearance & hygiene, personal motivation & development, retail skills, client record
keepng, budgness ethics, as well as sanitation, state laws & regulations, salon type administration, resume/cover letters, and job
interviewing.

Caosmetology ProgramCurriculum
Practical work is integrated with theory and science of cosmetology in such a manner that practical experience is concurrent with
theoretical knowledge.

Ingructional methods used ae hands-on projects, step-by-stepmethods, objective basedearning, group activiti es, demongrations and
lectures. A total of 1500 teaching hoursis offered.

Cosmetology ProgramUnits of Instruction

Classroom/ Lab/ Total Hours
Units Lecture Performances
Orientation 3
Life Skills 4
Professional Image 4
Infection Control 40
Anatomy/Physiology 20
Chemistry/Electricity 45
Properties of Hair/Scalp 30
Principles of Hair Design 50
Shampooing/Rinsing/Draping 4
Hair Cutting 40 115
Braiding/Wigs/Hair Extensions 20 10
Chemical Texturizing Services 55 70
Hair Coloring/Lightening 50 55
Skin, Scalp Disorders/Disease 25
Hair Removal 5 5
Facials, Makeup, Cosmetics 20 10
Manicuring/Pedicuring 20 19
Nail Growth, Disorders/Disease 25
Salesmanship/Marketing 10
MSDS/FDA 10
Federal/State Laws 10
Laws Governing Cosmetology 10
Employment/Resume Writing 10
Scalp Massage 10 15
Temporary Rinses 5 5
SemiPermanent Color 5 20
Wet Hairstyling 15 118
Thermal Styling 20 120
Lash Brow Tint 5 4
Hand/Foot Massage 5 19
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Advanced Chemical Texture Service| 30 50
Advanced Hair Coloring 40 50
Advanced Hair Cutting 40 50
Salon Management 10 25
On The Job/Salon Preparation 10 35
Totals 705 795 1500

*Student will receive a minimum of 300 hours within the Beginner: Core portion of the program.

SKIN CARE THERAPY PROGRAM OUTLINE (6 00 Clock Hours)

Skin Care Therapy Program Goals

1 Teach each Student all the fundamentals of skin care including anatomy and physiology of the skin, disorders and diseases,skin types

and conditions, basicand corrective facial treatments, facial massage techniques, product knowl edge and application, spa body basics,

hair removal, business basics, effective retailing and communication skill s.

Assist each Student reach his or herfull est patential within the 600 hoursthey are in school.

Suppott each Student to successfully complete the 600 hour skin care therapy course and pass the eshetician state board

examination and obtain employment in their field of study.

1 Prepare the Student to enter a suitable occupation (Professional Esthetician in Salon/Spa, Skin Care/Cosmetic Buyer or Assistant,
Manufacturer Representatve, Profesional Make-up Artist, Assistant to Dermatologist/Cosmetic Surgeon, Beauty Advisor at a
Cosmetic Counter or Department Store, Guest Artist or Demondrator for Skin Care/Cosmetic Marufacturer).

=a =4

Student Goals

1 To understand the fundamentals of skin care, facials, facial massage, hair removal, spa body basics, busness agects, product
knowledge and effectiveretaling.

1 Tosuccessfully completethe course and passthe state board examination and obtain employment in their field of study.

Skin Care Therapy Program Objedives

1 Toincorporatethe latesttechniquesand equipment to trainthe Sabn Future Professionals in the art of skin care skills.
1 Toincorporatediscipline, punctuality, and pride in all the work that is done in the schodl by both staff and Students.

1 Toincorporatemethods of Student goal setting.
1

To incorporatethe best method of teaching Students bath verbal and non-verbal communi cation skill s.

I nstructional Methods
Leaming methods include discussion, quedion and answer, demonstration, cooperative learning, probem solving, interactive lecture,
individualized instruction, presentations, labs and student salon activities.

ProgramLength

1 Ful-Time: 35 hours per week for appraximately 18 weeks meeting Monday through Friday from 9 amuntil 5 pm with a one hour
lunch. Core is the first 3 weeks.

1 Part-Time: 20 hours per week for appraximatdy 30 weeks meeting Monday through Friday from 8:30 a.m. until 12:30 p.m. or 1 p.m.
to 5 p.m. 015:30 p.m. until 9:30 p.m. Core isthe first 4 weeks.

Grading Policy Grading Scale
In measuring studentsdacademic performance, progressis measuredthrough the assignment Letter Grade Numeric Grade
of gradesin terms of a percentage of success with correponding letter gradesasindicated inthe A 100% - 90%
Grading ScaleChart. B 89% - 80%
C 79% - 75%
F (Failing) Below 75%

Program Description

The Stateof North Carolina requires 600 clock hours for graduation and teding in Skin
Care Therapy. The course teaches the Student the systematic and scientifically applied principles of skin care in theory, concept and
application. An all-encompassing and modern course that includes the anatomy and physiology of the skin, disorders and diseases,skin
types and conditions basic and corrective facial treatments, facial massage techniques, product knowledge and application, spa body
basics, hair removal techniques, business basics, effective retaiing and communication skills, professional ethics, service promotion,
hygiene and personal grooming, safety precautionsand procedures,statelaws and regulations

Skin Care Therapy Program Curriculum

Practical work is integrated with theory and science of skin care in such a manrer that practical experience is concurrent with
theoretical knowledge. Instructional methods used are hands-on projects, step-by-step methods, objective-based leaming, group
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activiti es, demonstrations, & lectures.

Skin Care Therapy Curriculunmi Units of Instruction:

Theory/Demo| Clinic | Total Hours

A. Skin Care/General Theory
1. Introduction/Opportunities 7 8 15
2. Anatomy, Physiology & Histology 23 48 71
a. Body Systems
b. Skin Functions
c. Nutrition

3. Sanitation/Disinfection 21 50 71
a. Bacteria/Viruses

b. Your professional responsibility
c. Universal precautions

d. Contagious diseases

4. Chemistry/Electricity 12 20 32
a. Branches of Chemistry

b. Ingredients

c. Electrical equipment safety
d. Electricity

5. Disorders 14 25 39
a. Grades of acne

b. Disorders of the glands
6. Treatment Room/Machines 13 43 56
a. Creating a professional atmosphere
b. Room preparation and setup

c. Sanitation and clean up procedures
d. How to use each machine

7. Massage 14 42 56
a. Benefits of massage

b. Massage contraindications
c. Types of movements

8. Hair Removal 19 25 44
a. Morphology of the hair

b. Client consultation/contraindications
c. Hair growth cycle

d. Methods of hair removal

9. Specialty Treatments 9 44 53
. Aromatherapy

b. Spa Body Treatments

c. Antioxidants

d. Mature Skin and Hormones
e. Microdernabrasion

Q

B. Makeup 10 25 35
1 Psychological aspects of makeup
2 Makeupproducts/tools/supplies
3. Makeup color theory

4. Assessing clients features/face shape
5
6
7

Corrective makeup
Skin tones
Applying artificial lashes

C. The Business of Skin Care
1. Salon/Spa Business 18 20 38
a. Public relations
b. Succeeding in a service profession
c. Importance of good record keeping
2. Selling Products and Services 21 20 41
a. Knowing your products and services
b. Understanding your clients needs
c. Clientretention/building a clientele
d. Marketing
3. Career Planning 23 20 43
a. Moving from school to work
b. Preparing for licensure
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c. Preparing your resume

d. Developing effective communication skills
e. How important its to continue your educatio
D. North Carolina State Laws and Regulations 6 0 6
Total Hours 210 390 600
*Student will receive a minimum of 75 hours within the Beginne': Core portion of the program.

TEACHER TRAINING PROGRAM OUTLINE (800 Clock Hours)
Teacher Training ProgramGoals

1 To receive a cettificate and preparation to successfully pass the examination to become a licensed teacher in the Stateof North
Carolina.

1 The Teacher Training Curriculum includes150 hours on methods of teaching and laws governing cosmetology. Six hundredfifty
(650) hours of practice teaching. Training of student teacheris under the direct supervision of a licensed cosmetic art teacher.
1 Career Oppottunities: Schod Owner, Schoadl Director, Educator, Teacher

Student Goals

1 For each Student to understand all the fundamentalsof instructing in cosmetology

I For each Student to successully complete the 800 hour teacher training program and passthe North Carolina State Board
examination and obtain employment in their field of study.

Teacher Training ProgramObjedives
9 This course is to equip licensed professionalsvith the necessary tools and skills to completdy teach in a licensed public or private
cosmetology schodl.

I nstructional Methods
Leaming methods include discussion, quedion and answer, demonstration, cooperative learning, probdem solving, interactive lecture,
individualized instruction, presetations, labs and student salon activities.

ProgramLength
1 FEull-Time: 35 hours perweek for appraximatdy 23 weeks meeting Monday through Friday from 9:00 am to 5:00 p.m. with a one hour
[unch break.

1 Part-Time: 20 hours per week for appraximatdy 40 weeks meeting Monday through Friday from 5:30 p.m. to 9:30 p.m. or 21 hours
per week for appraximatdy 39 weeks meeting Monday, Tuegday and Wednegday from 9:00 am. to 5:00 p.m. with a one

hour lunch
Grading Policy Grading Scale
In measuring studentsbacademic performance, progressis measuredthrough the assignment Letter Grade Numeric Grade
of gradesin terms of a percentage of success with correponding letter gradesasindicated inthe A 100% - 90%
Grading ScaleChart. B 89% - 80%
Cc 79% - 75%
F (Failing) Below 75%

Program Description
The Teacher Training Program offers basic methoddogy training in the principles of
cosmetology instruction in order for the student to start a successful career asa licensedingructor in alicensed schodl. Instructional
methods used are hands-on projects, step-by-stepmethods, objective basedearning, group activities, demongrationsand lectures.

Teacher Training Program Qirriculum (under direct supervision of Licensed Ingtructor

Units Classroom/Lecturg Lab | Total ProgranHours
Orientation 3
The Career Education Instructor 7 20
TheTeaching Plan and Learning Environment 7 20
Teaching Study and Testing Skills 7 20
Basic Learning Styles and Principles 7 40
Basic Methods of Teaching and Learrfiaffective Presentation 7 40

Hedth and Style Institute, LL C - Schod Catalog 2020/2021- Effective 1/1/2020,Volume 2, ISSu€el Reviseds/5/2020 Page 41



Communicating Confidently 7 10
Effective ClassroonMlanagement and Supervision 7 60
Achieving Learner Results 7 20
Program Development and Lesson Planning 7 40
Educational Aids and Technology in the Classroom 7 40
Assessing Progress and Advising Students 7 10
Making the Student Salon an Adventure 7 10
Career and Employment Preparation 7 10
The art of retaining students 7 30
Educator Relationships 7 20
Learning is a laughing matter 7 10
Teaching success strategies for a winning career 7 20
Teams at work 7 20
Evaluating Profession&erformance 7 10
Preparation for Advanced Master Educator 7

Classroom Lecture and demonstration 200
Totals 150 650 800

Additional Requirements for Graduation
1. Compile and completea notebodk/portfolio containing a wpy of daily lesson plans from assigned chapters.
2. Conduct theory/clasgoom, practical demonstration and other pertained material s preparedby the trainee.
3. Completeall financial obligationsto the schodl.

MANICURE PRO®AM OUTLINE (300 Clock Hours)

Manicure Program Gods

1 Teach each Student all the fundamentals of sculpting nails, nail wraps, nail tips, nail overlays, gel nails, nail repair, fill-ins
manicuring, pedicures,paraffin wraptreatments, air brushing, nail art and electric filing.
Assist each Student in reaching their fullest potential within the 300 hoursthey are in school.
Suppott each Student to successfully completethe 300 hour Manicure course and passthe Manicure stateboard examination and obtain
employment in their field of study.
1 Prepare the Stident to enter asuitable profesion (Nail Sabn Owner/Manager, Nail Technician/Manicurist, Nail Artistry,

Consultant, and Manicure Teacher).

f
f

Student Goals
1 To understand all the fundamentals of sculpting nails, nail wraps, nail tips, nail overlays, gel nails, nail repair, fill-ins,
manicuring, pedicures,paraffin wraptreatments, air brushing, nail art and electric filing.
1 Tosuwcessfully completethe course and passthe stateboard examination and obtain employment in their field of study.

Manicure Program Objedives

1 Toincorporatethe latesttechniquesand equipment to trainthe Studentsin the art of manicuring skills.

1 Toincorporatediscipline, punctuality, and pride in all the work thatis done in the schod by bath staff and students.
1 Toincorporatemethods of future professional goal setting.

1 Toincorporatethe bestmethod of teaching students both verbal and non-verbal communication skill s.

I nstructional Methods
Leaming methods include discussion, quedion and answer, demonstration, cooperative learning, problem solving, interactive lecture,
individualized instruction, presentations, labs and student sal on activities.

ProgramLength

1 FEull-Time: 35 hours per week for appraximately 9 weeks meeting Tuegday through Sdurday from 9:00 am. to 5:00 p.m. with aone
hour lunch break. Coreis thefirst 2 weeks.

1 Part-Time: 20 hours per week for appraximately 15 weeks meeting Monday through Friday from 12:00 p.m. to 4:00 p.m.

Grading Policy Grading Scale
In measuring studentsdacademic performance, progress is measuredthrough the assignment Letter Grade Numeric Grade
of gradesin terms of a percentage of success with corregonding letter gradesasindicated inthe A 100% - 90%
B 89% - 80%
C 79% - 75%
F (Failing) Below 75%
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Grading ScaleChart.

Program Description

The State of North Carolina requires 300 clock hours for graduation and teding in

Manicure. The murse teaches the Student all the fundamentals of manicuring and pedicures, sanitation, anatomy and physiology, nail
disorders and disease, massage of the hand, arms legs and feet, artificial nails, professional ethics, service promotion, personal gopeaance
& hygiene, safety precautions and procedures,statelaws and regulations.

Manicure Curriculum

Practical work is integrated with theory and science of Manicure in such a manner that practical experience is concurent with
theoretical knowledge. Instructional Methods used are hands-on projects, step-by-step methods, objective basedleaming, group activities,
demonstrations, & lectures. A total of 250 teaching hoursis offered. Classroom work includeslectureson subject, demonstration, questions
and answer on textbodks, written examinations, and in-class practice of proceduresand methods. No manicurist student may perform any live
model performances urtil he/she has completed 16 hours of clasgoom work, including atleastfour hours of bacteriology and four hours of
sanitation.

Manicure students are required to bring atleast10 patrons with diverse needs to the schoal to complete hisher practical performances
required during their enrollment period.

Manicure Programi Units of Instruction

Theory/Demo Clinic Total Hours
1. Introduction/Salon Conduct 5 hours 5 hours
2. Anatomy & Physiology 30hour 30 hours
a. Bacteriology
b. Nails/Disorders & Diseases
c. Skin/Disorders & Diseases
3. Sanitation/Sterilization 25 hours 1 hour 26 hours
4. Equipment/Chemicals 10 hours 1 hours 11 hours
a. Implements
b. Cosmetics
c. Product Chemistry/Safety
5. Manicure/Pedicure/Massage 65 hours 20 hours 85 hours
a. Plain
b. Qil
c. Polish/Nail Art*
6. Avrtificial Nails 65 hours 14 hours 79 hours
a. Acrylic Nails
b. Gel Nails
c. Wrapping
d. Nail Tip
e. Electric Filing Techniques
7. Introduction & Demonstration of New Products & Techniqug 20 hours 2 hours 22 hours
8. Professional EthicssMOSH Regulations 5 hours 5 hours
9. Business Practices 20 hours 20 hours
a. ClientConsultation
b. Salesmanship/Retail
10. | Hygiene and Personal Grooming 5 hours 5 hours
11. | Safety Precautions and Procedures 5 hours 2 hours 7 hours
12. | State Laws and Regulations 5 hours 5 hours
Total Hours 260 hours 40 hours 300hours

*Students will receive a minimum of 60 hours in the Beginner: Core portion of the program.
**Nail Art should be coveredin Nail Polish Clinic Hours, but techniquesand desgns are extracurricular activities, not a safety or client protection; minimum competency skill requirement.

SALON AND SPA LEADERSHIP OUTLINE (1800 Clock Hours)
Salon and Spa Leadership Program Goals

1 Teach each student the fundamentals of salon business tools, operating costs, budgeting, inventory management, safgujtidgmen
styling, permanent waving, and coloring the hair that are needed to be successful in the field of cosmetology and satnanhanag

1 Assist each student to reach his or her fullest potential within the 1800 hours they are in school.

Support each gtlent to successfully complete the program and pass the state board examination.

1 Prepare the student to enter a suitable occupation (Salon Leader, Salon Owner, Salon Manager, Hair Stylist, Plattomch Satést,Rep.)

=

Student Goals
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1 For each student to understand all the fundamentals of salon business tools, operating costs, budgeting, inventory nsafagement
judgments, cutting, styling, permanent waving, and coloring the hair.

91 For each student to successfully complete the 1800 salon and spa leadership course and paséottie Carolinastate board
examination and obtain employment in their field of study.

Salon and Spa Leadership Program Objectives

1 Toincorporate the latest techniques and equipment to train the stirdémgsrt of salon management, salon marketing, recordkeeping,
cutting, styling, permanent waving, coloring, nails, skin care, and makeup.

1 Toincorporate discipline, punctuality, and pride in all the work that is done in the school by both staff ant$ stud

1 Toincorporate methods of student goal setting.

1 Toincorporate the best method of teaching students both verbal aweénah communication and marketing skills.

Instructional Methods
1 Learning methods include discussion, question and answer, deatioms cooperative learning, problem solving, interactive lecture,
individualized instruction, presentations, labs, and student salon activities.

Program Length
1 Ful-Time: 35 hours perweek for appraximatdy 52 weeks meeting Tuesday through Saurdayfrom 9 am to 5 pm with a one hour lunch.
Students in the Core and Leadership portions of the programvhoadty through Friday from 9 am until 5 pm with a one hour lunch.
1 Parttime: 20 hours per week for approximately 90 weeks meeting Monday thFoiggty from 5:30pm to 9:30pm.

Grading Policy Gradin% Sscalei S

I n measuring students6é academic performance]| progr e me g

in terms of a percentage of success with corresponding letter grades as indicated in the Grading SCR§ter Grade Numeric Grade
Chart.

A 100%- 90%
Program Description B 89%- 80%
The Salon and Spa Leadership program offers all of the core competencies of the 1500 hour
Cosmetology program while further exquding on salon management and administration. Students c 79%- 75%
enrolled in the Salon and Spa Leadership program complete an additional three hundred hours o F (Failing) Below 75%
instruction learning critical aspects of running a salon by focusing on such concepts as salon desjgn,

product selection, retail pricing, personnel management, scheduling, effective communication, and other

vital components of salon | eadership. The student s @emoristmgonsi n
practice ormannequins, and evaluations. Upon completion of the 300 hours, and provided that the student has submitted all assigded v
maintained all grade and attendance levels, students will advance to the Adaptive Phase and be permitted to practice the gliegt. Once
the student has completed 900 hours, the student will test into the Creative phase where he or she will continue te. 180@dtie student
has successfully completed 1500 hours, he or she will move into the Salon and Spshijeaodetion of the program for the remaining 300
hour s. Al | of the studentds time during Adapti ve alactureCclassat i
projects, and complete subject reviews.

Salon and Spa Leadelighi’ Units of Instruction

Units Classroom/ Lab/ Total Hours
Orientation 3
Life Skills 4
Professional Image 4
Infection Control 40
Anatomy/Physiology 20
Chemistry/Electricity 45
Properties of Hair/Scalp 30
Principles of Hair Design 50
Shampooing/Rinsing/Draping 4
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Hair Cutting 40 115
Braiding/Wigs/Hair Extensions 20 10
Chemical Texturizing Services 55 70

Hair Coloring/Lightening 50 55
Skin, Scalp Disorders/Disease 25
Hair Removal 5 5
Facials, Makeup, Cosmetics 20 10
Manicuring/Pedicuring 20 19
Nail Growth, Disorders/Disease 25
Salesmanship/Marketing 10
MSDS/FDA 10
Federal/State Laws 10
Laws Governing Cosmetology 10
Employment/Resume Writing 10
Scalp Massage 10 15
Temporary Rinses 5 5
SemiPermanent Color 5 20
Wet Hairstyling 15 118
Thermal Styling 20 120
Lash Brow Tint 5 4
Hand/Foot Massage 5 19
Advanced Chemical Texture Services 30 50
Advanced Hair Coloring 40 50
Advanced Hair Cutting 40 50
Salon Management 10 25
On The Job/Salon Preparation 10 35
Salon and Spa Types 15
Salon and Spa Operating Costs 15
Permits, Public Utilities, & Insurance 15
Decorating and Arranging the Salon 15
Salon Business Tools 15
Salon Marketing 15
Merchandising in your Salon 15
Labor Related Laws 15
Salon and Spa Personnel 15
Salon Recoré&eeping 15
Professional Practices in Skincare 20
Histology of Skin 20
Esthetician Salon Development 15
Client Consultation and SkiAnalysis 15
Conditions and Disorders of the Skin 10
Professional Ethics 20
Medical Terminology 15
Business Insurance 15
Facility Hygiene 20
Totals 1005 795 1800

MAKEUP ARTISTRY PRGRAM OUTLINE (900 Clock Hours)
Makeup Artistry Program Goals

9 Teach each Student all the fundamentals of skin care including anatomy and physiology of the skin, disorders and diseases,skin types
and conditions, basic and corrective facial treatments, facial massage techniques, product knowledge and application, spa body
basics, hair removal, business basics, effective retailing and communication skill s.

1 Prepare the Student to enter a suitable occupation (Makeup Artist,Film/TV, Special Effects, Runway, Bridal, Consulting, Sales Rep
Professional Esthetician in Salon/Spa, Skin Care/Cosmetic Buyer or Assistant, Manufacturer Representative, Assistant to
Dermatologist/Cosmetic Surgeon, Beauty Advisor at a Cosmetic Counter or Department Store, Guest Artist or Demondrator for Skin
Care/Cosmetic Marufacturer, ).

1 Teach each student the fundamental manipulative skills, safety judgments, proper work habits, and desirable attitade=ethed tv
be successful in the field of makeup artistry.

1 Assist each student to reach his or her fullest potential within the 900 hours they are in school.

1 Support each student to successfully complete the program and provide employment assistance.

1 Prepare the student to enter a suitable occupation as a nakistf)

Student Goals
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1 To understand the fundamentals of skin care, facials, facial massage, hair removal, spa body basics, business aspects,
knowledge and effective retailing.

To successfully complete the course and pass the stateeb@anihation and obtain employment in their field of study.

For each student to understand the fundamental manipulative skills, safety judgments, proper work habits, and desieshid attit
makeup artistry.

1 For each student to successfully completed®@ hour makeup artistry course and obtain employment in their field of study.

f
1

Makeup Artistry Program Objectives
Makeup ArtistryProgram Objedives
To incorporatethe latesttechniquesand equipment to trainthe MakeupProfessionals in the art of skin care and makeuyskil ls.
To incorporatediscipline, punctuality, and pride in all the work that is done in the schodl by both staff and Students.
Toincorporatemethods of Student goal setting.
To incorporate the best meith of teaching Students botlenbal and norverbal communication skills.
To incorporate the latest techniques and equipment to train future makeup professionals in the field of makeup artistry.
To incorporate discipline, punctuality, and pride in all the work that is done in the schoottbgthaff and students.
To incorporate methods of student goal setting.
To incorporate the best method of teaching students both verbal anderml communication and marketing skills.

=A =4 =8 -84 _-8_-9_-9

Instructional Methods

A Learning met ho d sstionand answkre demdngrations codperative leaning, problem solving, interactive lecture,
individualized instruction, presentations, labs, and student salon activities.

Program Length
A FTinle:35hours peweek for 26weeks meeting Maaythrough Friday from 9am tophn with a one hour lunch.

Grading Policy
I n measuring students6é academic performance, progr e sfsucdess me ¢
with corresponding letter grades as indicated in the Grading Scale Chart.

Grading Scale
Letter Grade Numeric Grade
A 100% - 90%
B 89% - 80%
C 79% - 75%
Program Description F (Failing) Below 75%

Throughout the course, students will develop the analytical skills required to determine appropriate makeup servioes tteedwddt look for
each client. The course applies academic and practical learning with related information to ensure ttaastutEmpetent and equipped with
the knowledge needed to successfully gain employment in the field. In addition to makeup fundamentals and applicatemwikbieden the
skills needed to deliver worthy service for value received in an empégpbyee relationshiprhe course teaches the Student the systematic
and scientifically applied principles of skin care in theory, concept and application. -é&mcalnpassing and modern course that includes the
anatomy and physiology of the skin, disorderd diseases, skin types and conditions, basic and corrective facial treatments, facial massac
techniques, product knowledge and application, spa body basics, hair removal techniques, business basics, effectaredretaiimgnication
skills, professioal ethics, service promotion, hygiene and personal grooming, safety precautions and procedures, state laws and regulati
They will also practice effective communication skills, visual poise, and proper grooming. Through lectures, labs,grdjpeatsjcal

exercises, students are taught the significance of a positive attitude, personal integrity;@ordfidelfice.

Makeup Artistry Curriculum Skin CarePortion i Units of Instruction:

Theory/Demo| Clinic | Total Hours

A. Skin Care/General Theory

1. Introduction/Opportunities 7 8 15

2. Anatomy, Physiology & Histology 23 48 71

a. Body Systems

b. Skin Functions

c. Nutrition

3. Sanitation/Disinfection 21 50 71

. Bacteria/Viruses

. Your professional responsibility

Universal precautions

o|o|o|w

. Contagious diseases
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Chemistry/Electricity

12

20

32

a. Branches of Chemistry

b. Ingredients

c. Electrical equipment safety

d. Electricity

Disorders

14

25

39

a. Grades of ache

b. Disorders of the glands

Treatment Room/Machines

13

43

56

a. Creating a professional atmosphere

b. Room preparation and setup

c. Sanitation and clean up procedures

d. How to use each machine

Massage

14

42

56

a. Benefits of massage

b. Massage contraindications

c. Types of movements

Hair Removal

19

25

44

a. Morphology of the hair

b. Client consultation/contraindications

c. Hair growth cycle

d. Methods of hair removal

Specialty Treatments

44

53

. Aromatherapy

. Spa Body Treatments

. Antioxidants

. Mature Skin and Hormones

oalo|o|w

. Microdernabrasion

10

25

35

Psychological aspects of makeup

Makeupproducts/tools/supplies

Makeup color theory

Assessing clients features/face shape

Corrective makeup

Skin tones

B
1
2.
3.
4
5
6
7

Applying artificial lashes

C. The Business of Skin Care

1.

Salon/Spa Business

18

20

38

a. Public relations

b. Succeeding in a service profession

c. Importance of good record keeping

Selling Products and Services

21

20

41

a. Knowing your products and services

b. Understanding your clients needs

c. Clientretention/building a clientele

d. Marketing

Career Planning

23

20

43

. Moving from school to work

. Preparing for licensure

Preparing your resume

. Developing effective communication skills

olalo|o|w

. How important its to continue your educatio

D. North Carolina State Laws and Regulations

6

0

Total Hours

210

390

600

*Student will receive a minimum of 75 hours within the Beginne': Core portion of the program

Makeup Artistry Curriculum Makeup PortionUnits of Instruction

Makeup Core Instruction
Evolution of Makeup 20
Infection Control 20 7
Facial Anatomy & Physiology 20
Tools of the Trade 20 7
Color Theory 20
Client Consultation 20 7
Creating the Canvas 20 7
Facial Features 20
The Everyday Application 20 7
Special Events 20 7
High Fashion & High Definition 20 7
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Makeup for Men 20 7
Makeup for Teens 20 7
Makeup for Aging Skin 20 7
Camouflage Makeup 20 7
Airbrush Makeup 20 7
Lashes 20 7
Professional Image 20
Advanced Techniques 20 10
The Business of Makeup 20
Totals 200 100 300
Program Totals 900

MAKEUP ARTISTRYUPGRADE OPTIONPROGRAM OUTLINE (80 Clock Hours)
Makeup Artistry Program Goals

i Teach each student the fundamental manipulative skills, safety judgments, proper work habits, and desirable attitadeetied &
be successful in the field of makeup artistry.

1 Assist each student to reach his or faflest potential within the B hours they are in school.

1 Support each student to successfully complete the program and provide employment assistance.

9 Prepare the student totena suitable occupation as a Makeupish (Film/TV, Special Effects, Runway, Bridal, Consulting, Sales
Rep.)

Student Goals
1 To understand the fundamentals of makeup business aspects, product knowledge and effective retailing.
1 To successfully complete the course and pass the state board examination and obtain employment in their field of study.
1 For each student to understand the fundamental manipulative skills, safety judgments, proper work habits, and deslesbte attit
makeup artistry.
1 For each student to successfully complete the 900 hour makeup artistry course and obtain employeireiglchahstudy.

Makeup Artistry Program Objectives
Makeup ArtistryProgram Objedives

To incorporate the latest techniques and equipment to train the Makeup Professionals in the art of skin care and rmakeup skill
To incorporate disciplinggunctuality, and pride in all the work that is done in the school by both staff and Students.
To incorporate methods of Student goal setting.
To incorporatethe best method of teaching Students bath verbal and non-verbal communication skill s.
To incorporate the latest techniques and equipment to train future makeup professionals in the field of makeup artistry.
To incorporate discipline, punctuality, and pride in all the work that is done in the school by both staff and students.
To incorporgde methods of student goal setting.
To incorporate the best method of teaching students both verbal aweénah communication and marketing skills.

Instructional Methods
A Learning methods include discussion, guestion and leatures we r ,
individualized instruction, presentations, labs, and student salon activities.

E R

Program Length
A FTinle:35hours pe week for 9weeks meeting Mattay through Friday from 9am t@B with a one hour lunch.

Grading Policy
I n measuring students6 academic performance, progr esfsuciess me
with corresponding letter grades as indicated in the Grading Scale Chart.

Grading Scale
Letter Grade Numeric Grade
A 100% - 90%
B 89% - 80%
C 79% - 75%
Program Description F (Failing) Below 75%

Throughout the course, students will develop the analytical skills required to determine appropriate makeup servioes tteedndse look for
each client. The course applies academic and practical learning with related information to ensure ttaartuttempetent and equipped with
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